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ration the time that you _
omplete the build safely

be broken down and clear o from 6.0 m on Thursday 22 May unless

t opening times.
all visitors have left the venue.

must be cleared by 12:00 on Friday 23 Mauy.

after this time will be deemed as waste and disposed of by the Business Design Centre.
arged for this waste disposal directly by the venue.
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nderstood the Business Design Centre CDM Inductlon ack and Rules and regulations.

 via the eZone by Friday 4th April.

wifi, lighting and flooring can be purchased directly from Business Design Centre.
ent Manager for The Podcast Show at Business Design Centre jessicas@bdc.london | 0207 288 6546
e added to late orders made after 12 May 2025.
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SUITE

Suite space

e show floor
O be organised directly

dth x 4.5m Depth)
~ [2.74m Height x 4.5m Length x 0.5m Depth]

nails & or staples
No wall'} i d tape [

A charge will i any larger than 10-15mm,
anything'

d displays across the show. W : _@graq,e display accessories such as

s{:on the show floor.

tainment Suites unless specifically agreed with our Partnerships Director.
suppliers are detailed in this manual.

ncluding power and lighting can be purchased directly from the BDC.
ssica Shepherd, Event Manager for The Podcast Show at Business Design Centre jessicas@bdc.london | 0207 288 6546

all of the onsite team have read and understood the Business Design Centre CDM Induction pack and Rules and requlations

by it all compulsory documentation by Friday 4th April via the eZone.
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4th April.
howlondon.com

ards during build up and brea own, 3
3nue in relation to your stand{ocatiop
t for the open periodof the show.

ing the stand build.

you, your colleagues and
contractor, ‘ h & Safety Work Act 1974 and the
BusinessDesig o

otect your property during the event, neither the organisers nor the Venue accepts any responsibility
ure you have public liability insurance cover. We require a minimum of £5 million cover.
_| certificate. A public liability insurance policy covers exhibitors against the cost of compensating a member of
cidentally injure themselves, or damage property, at your stand. It is there to provide cover for instances that are
n. It is a mandatory requirement of the venue. We have a policy in place that covers the areas that we directly
ors and exhibitor sub-contractors must provide their own Public Liability Insurance.

act the broker that provides your business insurance to discuss the requirements outlined in the Exhibitor Manual. Theg“
ffer a one off package to cover the days that you are exhibiting at The Podcast Show. 3



https://www.thepodcastshowlondon.com/ezone-login
mailto:cmurphy@thepodcastshowlondon.com
https://www.hse.gov.uk/legislation/hswa.htm
https://www.businessdesigncentre.co.uk/wp-content/uploads/2023/10/BDC-CDMI-2023.pdf

as required)
rs are detailed within this manual. If you are using your own external contractors please




Venue’s fitted carpet
first a wooden floor/platfor

ormation

F any power extension leads so please ensur bring 'i_,|o/ur own if required
ical appliances on-site have been recently PAT tested and bear a current PAT test certificate
T an exhibition, stand mains supply will be switched on 30 minutes before the show opens and
s after closing. If you require 24-hour power please contact Jessica Shepherd at Business Design Centre

r issues with this form please contact
on | +44 (0) 207 288 6487
surcharge will be added to late orders. Deadline: Mon 12th May 2025.



https://www.hse.gov.uk/electricity/faq-portable-appliance-testing.htm
https://bdceventportal.bdc.london/exhibitor/TPS2025

INTERNET

ontacted directly to order the
ok flooring and other
line: Mon 12th May 2025. Any orders
ct to a 20% surcharge.

jou have questions or issues please contact
4 (0) 207 288 6487

ATING COMPANY -
FOOD AND BEVERAGE

The Good Eating Company has the sole rights to all food and
beverages including alcohol consumed at the BDC. ALL food,
beverages and associated catering equipment must therefore be
ordered through them or a corkage fee paid. Any organisation
attempting to provide their own food, beverages or catering
equipment on site will be asked to remove it. Menus and pricing
available on the eZone.

operationsbdc@goodeatingcompany.com / +44 (0) 207 288 635’I



https://bdceventportal.bdc.london/exhibitor/TPS2025
mailto:LucyR@bdc.london
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AZTEC Y.
AV EQUIPMENT -
& i YA HIRE

LED Screens, , ch

lrﬁéglnable exhibition
signage solutions at
competitive prices

See Catalogue and Order
Form on eZone. Please note
prices include delivery to
your stand.

info@onwarddisplay.com nathan@yahire.com
+44 (0) 207 112 851

'WES LOGISTICS
- EVENT LOGISTICS

Global and UK freight,
deliveries, warehousing and
use of forklift at the BDC

Exhibitor Online Shop
Deadline: 7 April

danielle@wes-group.com
+44 (0) 208 508 2224 v



https://uk.expo.aztec.events/collections/the-podcast-show-2025
mailto:hello@aztecuk.com
mailto:info@onwarddisplay.co.uk
mailto:nathan@yahire.com
https://www.wes-group.com/events/tps2025/
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SHELL !
RISK ASSESSMENT

HEALTH & SAFETY DECLAF

PUBLIC LIABILITY INS
EXTERNAL CONTRA

ORDER ANY AL
CENTRE

S FROM BUSINESS DESIGN

PLEASE SUBMIT VIA eZONE

IDAY 4th APRIL

FRIDAY 4th APRIL
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es duration.

Jotfor

ot gain entry to the loading bay.

nds and vehicles will be given priority in the loading bau.

“ uld not arrive until your stand has been fully dismantled and you are ready to load.



https://www.vanguide.co.uk/guides/ford-transit-dimensions/
https://form.jotform.com/250134297478362

x 1900mm High

rough when taking items from the goods lifts to the exhibition hall.
who isn’t aware of the route that they need to travel through the venue.

s for build-up and de-rig as they are NOT provided by the Business Design Centre.

-

sed during the exhibition open periods.
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Contact Number:

Anything unlab
The exhibito




fing has a ramp. The front of
2nt to the Gallery levelin Stai

cast Show at

or their use at the venue.

ensing facilities there are two cash points in the BDC as you enter the main hall, however, transaction
vely, there are several banks with free services situated nearby on Upper Street.

UNITIES

;pportunities for brand visibility to really make your mark and have a strong presence at the show.

please contact partners@thepodcastshowlondon.com
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ol consumed at the BDC. ALL fodd, beve

nd the auditoriums
near the cloakroom. We

General overnight cleaning will include sweeping, vacuuming, mopping and emptying of bins.
5 Cleaning of exhibits remains the responsibility of the exhibitor.

te and where possible will always recycle, however if you need to dispose of a large quantity of rubbish following
>a Shepherd, Event Manager for The Podcast Show at Business Design Centre :
| 6546
onal charge may apply.
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esign Centre offers a full range of services via our in-house concierge.
role covers a wide range of activities from booking taxis, restaurants and theatres to rail,
otel enquiries etc.
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to carry out electrical.installation wo

AT test certificate.
approved by the Organisers.
ssion or contact partners@thepod

Exhibitors a
Exhibitors must ens

Please familiarise

call point by breaking the glass
g evacuated you will hear the fire alarm bells and tannoy messages informing you to leave the building
exit or as instructed by members of the security staff
ing or collect your belongings once you have been instructed to leave
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arge of £2.00 for each’service‘ordere
includes recycling waste materials

/

FIRE REGULATIC

e exhibition at all times.
Gallery Level opposite the Gallery Hall registration desk at the front of the building.
t the medical staff or security on +44 (0) 207 288 6666.




oor from damage.

Village
Gallery Level
Theatres

essels containing liquids or gas under pressure must be stored securely in a position agreed by the

or immediate use can be stored on a stand.
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have public insurance cover,

i-Fi.
of the live show. , t ‘
Ction for your stand, please contact sica ' r The Podcast

uwxent, a drawing of the stand and

1 apply to laser use within exhibition venues, must be strictly adhered to.
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lease email partners@thepodcastshowlondon.com

oerty office in the Business Design Centre and any item found should be handed into Security at the Reception.
be held for up to three months and all claims should be made to security on reception.
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Exhibitor Online Shop

i ur stand.
sive resources in warehousingand tra ort, artners, WES
T .

. 7th April 2025.

ad shipping instructions here.
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opinion, any disturbal
If you have specifici

anine level on the main show floor underneath the western staircase to the gallery level.
ow production team during show hours.
, issues or on-site service requests during LOAD IN, LOAD OUT and live show hours listed in this manual.

ite at the Business Design Centre and are able to assist copying and printing.
116 - Business Design Centre

nfo@onlinerepro.co.uk | onlinerepro.co.uk
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ontact Jessica Shepherd, Event Man:

There are filtered water st i ! o refill water bottles.
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on Underground & Overground Station - 15 minute walk
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