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AV requirements

Please complete and return this form as a word doc file attachment by 11 December 2026 to: bett.speakers@bettshow.com 
 
If you are presenting across multiple sessions, please complete a separate form for each session.
 
If you are participating in a panel discussion and are not the moderator, you do not need to complete this form.
 
If you are delivering a Tech in Action session, please also complete the Tech in Action section at the end of this form.

Session date/time:
Session title: 
Theatre: 

	Will you be delivering presentation slides? 
Our preferred presentation format is PowerPoint, and we ask that you provide one comprehensive deck rather than multiple decks per session. 

Please note that all presentations must be presented offline as we can’t guarantee Wi-Fi stability. We also can’t accept PDF presentations. 

Please confirm that you will be using a PowerPoint presentation deck:
	(yes/no) 







(yes/no) 


	Your presentation will be run from the theatre AV desk by default, and you will be provided with a clicker to use on stage.
Please confirm that you agree to this arrangement:  

If no, please explain why you need to present from your own device and complete the following:

1. Device manufacturer:
2. Device model:
3. Operating system:
4. Connection type: HDMI / USB-C / DisplayPort / Other (please specify)

If using your own device, you are responsible for bringing all required adapters, connection cables and charging equipment. Bett and the theatre AV team cannot guarantee that spare adapters or chargers will be available onsite.
	

(yes/no)


	
Stage setup requirements: 
How many of the following do you require? 

We use headset microphones as default, however if you/your speakers are unable to use a headset microphone, please request alternative:

1. Lectern microphone (max 1 available):
2. Headset microphones (max 5 available): 
3. Handheld microphones (max 2 available):
4. Seating (max 5 chairs): 

	

	Are you planning on playing any videos during your presentation? 

If yes, please complete the following:
1. Number of videos:
2. Approximate point(s) during the session when videos will be played (e.g. approximately ten minutes into the presentation):
3. Video format (MP4 recommended):
4. Do they require audio?
	(yes/no)






(yes/no)


	Do you have any additional AV requirements outside of the items listed above? 

If yes, please enter details:

	(yes/no)


	For Tech in Action theatre sessions only

We provide a hardwired internet connection that is shared across our theatres. Depending on the usage demand, there is a small chance that the stability may be affected. We recommend a demo video is created as a back-up.

Will you be running a live tech demonstration as part of your session?

If yes, please complete the following: 
1. Demo duration:
2. Approximate point during the session when the demo will begin and end:
3. Details of any additional devices being used for live demo (name/model/purpose):
4. Do you require your laptop on stage?
5. Would you like to discuss your AV requirements with our AV team?
6. Additional support requirements or information Bett should be aware of:

	



(yes/no)
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