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Arena AV requirements

Session date/time:
Session title: 
 
If you are taking part in a panel discussion, and are not the moderator, you do not need to complete a form.

Please complete and send back attached as a Word doc file, along with the Run Order, by Friday 11 December to bett.speakers@bettshow.com

	Will you be delivering presentation slides?

Our preferred presentation format is PowerPoint, and we ask that you provide one comprehensive deck rather than multiple decks per session. 

Please note that all presentations must be presented offline as we can’t guarantee Wi-Fi stability. We also can’t accept PDF presentations. 

Please confirm that you will be using a PowerPoint presentation deck:. 

	(yes/no) 

If no, please provide more details.  


	Please confirm you are aware that your presentation will be run from our theatre AV desk

You will be provided with a clicker to use onstage.

	(yes/no) 



	The Arena has an extra wide screen size which requires a bespoke PPT template. Please confirm whether you plan to use this template.  

	(yes/no) 



	Are you planning on using Slido live polling and/or Q&A) in your session? 
 
Please note that Q&A time will be included in your total session time.
    
	(yes/no) 
  
If yes, please include details below and include the questions/prompts in your slide deck. Please refer to the Slido guidelines for more details.

	Are you planning on playing any videos during your presentation? 

Please remove any auto play settings. 
	(yes/no)

If yes, please say how many and whether they each require audio?  Please also complete a Run Order template.  



	Are you planning on playing any videos during your presentation? 

If yes, please complete the following:
1. Number of videos:
2. Approximate point(s) during the session when videos will be played (e.g. approximately ten minutes into the presentation):
3. Video format (MP4 recommended):
4. Do they require audio?

	(yes/no)


	Will you be using the stage lectern to present from?

	(yes/no)


	Stage setup requirements: 

How many of the following do you require? 

We use headset microphones as default, however if you/your speakers are unable to use a headset microphone, please request alternative:

1. Lectern microphone (max 1 available):
2. Headset microphones (max 5 available): 
3. Handheld microphones (max 2 available):
4. Seating (max 5 chairs):

	(yes/no)

If yes, please detail:

	Do you have any additional AV requirements outside of the items listed above? 

	(yes/no)

If yes, please enter details:




	Do you have any accessibility requirements you would like support with?

	(yes/no)

If yes, please enter details:
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