
 
 

EXHIBITOR REGISTRATION INSTRUCTIONS  

ATD has partnered with MCI and Cvent to provide a streamlined exhibitor registration 

portal.  

Exhibitors and sponsors will use the Exhibitor & Sponsor Portal to gain access to the 

Exhibitor Registration Portal. Once logged into the Exhibitor/Sponsor Portal using the 

access key provided by ATD, users will navigate to the task named: “Registration Code 

& Link to Exhibitor Registration Portal.” 

 

Once you click on that task, you will see instructions for the portal and a unique 

Registration Code. Note your Registration Code and click on the red Register Staff 

button at the bottom of the page (see image below). 

 

 

 

The Register Staff button will take you to the Exhibitor Registration Portal. Enter your 

unique Registration code for entry to the registration portal.  



 

 

 

 

 

Once logged in, there will be a section across the top of the page with buttons that will 

allow you to Invite a Customer (complimentary one day expo only passes), register your 

staff, pay any balances, retrieve receipts, order lead retrieval and book housing. 

 

 

 
When you select the Registration Button you will be taken to the registration page 

where you will see your included registration allotments. Once those have been used, 

you may purchase additional registrations and pay in the portal. You will also have the 

opportunity to add Networking Night tickest during the registration process. Any 

modifications to existing registrations will require assistance. If you need to make any 

changes, please email expo@td.org 



 
 

 

 

 

 

 

 

 


