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10+ Rooms Hotel Reservation Portal Instructions

Reserving 10+ Rooms

e From the BIO International Convention Housing Dashboard select “10+”

How many rooms do you need to reserve?

10+ Rooms

e |fyou areinterested in reserving a room package, click the link at the top of the page.

LOGIN
e For Rooms Only - use the right hand side

o Enter the Name of your group, a username, and a
password, then click the Create Group button to
continue. The username and password you enter will
serve as your credentials when you return to the site. ~ lfovesisemame andrasswordt e

Plaase enter (e usemame and passwoed, than chick Plecse enter 1ha i Latill
Lo Group bult
WO il
w it

e (If you have previously created a username and
password for your group, enter that information on the
left and click the Login button to continue.)

e —

Login

e —

Contact Profile

* Please provide any background information on your group's

® it Segpir o Bl attendance in previous years.
exhibiting in the hall e Asthe organizer for your
- — _ group, the first time you log
" AIRle e ool cien i e yoora 2033 in, you will be asked to
. Exhibitor confirm your contact

information and a few

 sdemn O attendae b)) Exhibhear questions regarding your
O Investor O International Public group’s attendance. After
Official .
you have completed this,
0O Media O Speaker click Save.
0O Sponsor 0O Student

O sharee
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e Review the Room Block Request policies and click Begin to start your request.

’ & Back ] Begin->

e A minimum of (4) four hotel/room-type choices are required. Please pay specific attention to
the room type as you make your selections. Once hotel choices are selected, click the arrows
to place your hotels in the order of preference. To remove a selected hotel, click the red "x".

otel Preferences oo
T— Your Hotel Preferences
inimum of {4) four hotel/room-type choices are required. Please pay specific attention to the room type asy e,
1ke your selections. Once hotel choices are selected, click the arrows to place your hotels in the order of + | + | 1. Andaz Hotel n
rference. To remove a selected hotel. click the red "x” )
I Hotel Choices Your Hotel Preferences
Single/Doubl:
Hotel/Catogery bl Hotel Chelce #1 (required)
Andaz Hotel $32 ‘el "
standard Room Hotel Choice #2 (required) *|/¥| 2 courtyard san biego n
Courtyard San Diego Gaslamp ConvCtr $296.00 [ $296.00 D Guslclmp convc"
Standard Roo e SERSNEES
Hotel Choice #3 (required)
Embassy Suites i
standard Room =
i Hotal Choice #4 (required)
Four Points by Sheraton Downtown £250.00 / $259.00
Standard Roor 269.00 | $258.00 S—
[+ 3.Embassy Suites

Hard Rock Hotel N _ Hotel Choice #5 (optional)
Standard Room

][+ ] 4.FourPoints by Sheraton u
—"—' | Downtown

e Click “Next” to continue € Back Noxt>

e Use the arrows to adjust the order of preference. These additional criteria will assist us with
assigning your room block. Click Next to proceed.

Additional Criteria & Decood
[ sccticna o |

Use the arows ta odjust the order of praference. This odditional criteria will assist us with assigning your room block

Additienal Selection Criteria

+ e 1 Low Rate:
+ |+ 2 Hotel Freference
+ ||+ 3 Proximity 1o Event
+ |+ 4 All Rooms at Some Hobel
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e Enter your earliest arrival and latest departure date, the total number of rooms you need on
the main event nights (minimum of 10); then click the Apply button.

Room Nights Criteria

Main Event Nights:
Mon, Jun 22, 2026 - Thu, Jun 25, 2026

Select Your Block Dates

Enter your earliest arrival date and latest departure date, the total number of rooms you need on the main event
nights, then click Apply.

Arrival Date Departure Date
2026-06-21 2026-06-25

Use the (+ [ =) buttons below to select how many rooms you need for the main event night (Monday, June 22) -
then click "Apply”

Please note that a minimum of (10) rooms is required.

@ o ©

e The website will refresh and provide you with an opportunity to adjust the number of rooms
your group will need each night. Use the -/+ buttons to decrease or increase the number of
rooms needed per night. Once you have adjusted the number of rooms as needed, click Next.

Room Nights

The suggested distribution of room nights is shown below. You may make adjustments as neaded.

Special Requests

octers remaining: 4000

This section allows you to submit any special requests or additional information in regards to your Elock Request

If you are requesting over 5% above your historical pick-up, enter your reasoning here.
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e You will have the opportunity to review and return to edit your block request on the Block
Request Summary. If you need to make any changes, use the edit button within that section.
Once finished, click the Submit Block Request button.

Block Request Summary # Dashboard

Please review the below information prior to submitting your block recuest. If you need to make any changes, use the
edit button within that section.

» Hotel Preferences
» Additional Criteria

» Request Rooms

« Back ‘ Submit Block Request >

e Your hotel room block has been submitted. You will receive an email confirmation of your
submission.
o In 3-5 business days you will receive another email with your room block assignment and
next steps. You must follow the next steps to guarantee your room block.

After your room block has been guaranteed

e Asthe Group Contact, you can reserve hotel rooms for individuals by clicking on the
Manage Group or Hotel Reservation button on the main Dashboard.

View Inventory
Manage Group Add/Edit Personnel =
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e By clicking on the Hotel Reservation button, you will be able to book a room for an individual
in your group at your assigned hotel.

e By clicking on the Manage Group a new screen will open called the “Group Summary” page
which provides a summary for all individuals in your group. Click on the “Add New Person”
button.

Group Summary HERhbod

» Add New Person

» Export Personnel

» Filter

e Complete the individual’s profile Group Summary

e You may also choose Hotel Reservation or
Invite.

e |fyou are booking a room for this
individual, please click Hotel Reservation
and proceed through all steps. O 1otel facervation

e |f you would like to invite this person to e et e O invite
book their own room in your block, please ‘
choose the Invite option. e

e There are further instructions on this 305test
process below. * Email ©

¥ Add New Person
Please complete the following fields.
* indicates required fields.

* First Name * Options

o After submitting the individual’s hotel room information, their reservation is not complete
until a credit card has been added for guarantee. Click the Red dollar sign under Balance Due
to add the credit card.

ws ©® |Inthe “Hotel” column...

o a BLACK button means that their reservation details

have not yet been entered.
m Click to start their hotel reservation.

o a button means that you still need to
complete their reservation.

o a button means that the individual’s hotel
reservation is complete.

Ll T Loy

n!

ToakTaal

fmnith
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Invite Feature

e Asthe Group Contact, you can invite individuals in your group to complete their own housing
information, book a room, or even add a credit card for payment.

e Asyou are adding a new person - select the invite bubble, then click add

Group Summary
= Add Mew Persan

Flecba Complate th lallowing fekis

® ndicotes Tedured ks,

» Expart Parsonnel

¥ Growp lnvitation Link

e As an additional option, you may also use the Invite button shown below. This invite

checkbox is used when guests are already added to your group, and you would like them to
complete their hotel reservation or a payment.

& Send All Confirmations [CALSVEEROlTITISY @ LATEST CONFIRMATION SENT: DEC 15, 2023 £50:27 PM = Invite
Selected

First Name Compan

Hotel Balance Due?. (=]
© 023 o JLTest TestTest JLTest m ]
© 038 Jane Smith JLTest ® ™~
© 1039 John Smith JLTest m o

e As afinal option, you may also click Group Invitation Link and provide the link for your
participants to book a hotel reservation within your block.

» Group Invitation Link

Copy and paste the below URL into an ermnail to invite your participants to book on their own within your group.

&P Copy Link https:/ [qawebreg.experientevent.com/ShowBI02692bkgld=1031&regGrpld=1025
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e The guest who is sent an invite, will then receive an email invite as shown below.

Invitation

Your contact has reserved a room block for the 2026 BIO International Convention. Click the link
below to secure your hotel reservation now.

Click here to access your hotel resenvation

e Thelink in the Invite email is personalized for that specific guest. Upon clicking the link, they
will be directed to complete their housing reservation or add a credit card for payment.
o Ifthey need to add a hotel, clicking the link in the email will bring them here -

w Search Hotels a Edit Search

Da Sh b oa rd Arrival: 6/2/2024, Departure: 6/6/2024, Rooms: 1, Guests/Room: 1

2024-06-02 — I -+ ] @ , ©
2024-06-06

e |fthey need to add a credit card ONLY, clicking the link in the confirmation email will bring

them here -
Dashboard
Ripsirvat icn Add Boom ¥ JL Tester's Financial Summary «* Candirm Room L]
i vour bl reom e mot
™ Room(s) in Cart 1 canfimmed untl you hove
Total §£4,080.00 provided o Credit Coed
Total Roomis) 1 Guoontee:
Embassy Suites King Bed Standard Room, 4 hL
= ick this o o one Row oF
= 4 Confirm Room(s) Ecco e o b Chorges.
- = [¢)] o
. Confirm Rooms
= A

e |fyour company has a room block, the guest will see only the rooms at your assigned hotel.
Any reservation made will be part of that block.

e Once the credit card is added, they will have the ability to view their confirmation.

Confirmation

JL Tester TESTERTESTING ID: 1020

Sign Out # Dashboord
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See You San Diego!

As the group contact, you can return to the dashboard at any time to manage your group, using
the credentials you created at the beginning of the process.

For any questions regarding your group booking process - email biogroup@maritz.com



