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Registration Hub

Your Registration Hub allows you to register your Exhibitor passes and send invites to your network.

You’ll be able to log in without a username or password simply by clicking on the links available on your 

Exhibitor Portal (check out the “Exhibitor Registration” page).
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Register for Exhibitor Passes

Click on the ‘Exhibitor Passes’ menu (at the top) or on the box on the homepage to register for Exhibitor Passes 

included in your contract and purchase aditional passes at the special Exhibitor rate. 
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Register for Exhibitor Passes

Register yourself or a colleague: 

▪ click on the “Create” button

in the “Sponsor / Exhibitor

Delegate Passes” section;

▪ fill out the form and submit it; 

▪ back on this page, you will see

your name or your colleagues’ 

on the registration list that will

show up below the “Sponsor / 

Exhibitor Delegate Passes” 

section (see slide 6);

▪ check your inbox (or ask your

colleagues to check theirs) for 

the confirmation email.
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Register for Exhibitor Passes

Register for additional badges:

If you have used all the Exhibitor
badges included in your contract*,
you can register for additional
badges at the special Exhibitor
rate:

▪ go to the “Additional Sponsor / Exhibitor
Delegate Badge Allocation” section; 

▪ type how many badges you
need and click on “Add to Basket”;

▪ click on the “Basket” button (at the
top menu) or the “Checkout” button and go
through the checkout and payment process;

▪ the number of badges you purchased
will become available next to the
“Sponsor / Exhibitor Delegate
Passes” section ** and you can repeat
the process described on the previous
page.

* You can check how many badges 
you have left in the “Sponsor / Exhibitor Delegate
Passes” section.

** Please note the badges will only
become available after successful payment.



Register for Exhibitor Passes

Additional notes: 

• You can edit details on your registration or your colleagues’ by clicking the three dots under “Actions” and then

“Edit”;

▪ You can resend the confirmation email by clicking the three dots under “Actions” and then “Resend email”.
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Promotion Banners

Additionally to the banners available on your Exhibitor Portal, which you can customise with your company logo, 

you will also find ready-to-use banners on your exhibitor hub.

• Download the banners and use them in your communications promoting your participation at the event.

• And don’t forget to link the banners to your custom invitation link (see next page).
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Invite your Network

You can invite your clients and network using the custom invitation link available on the exhibitor hub.

Your guests will be able to register for a Conference ticket at a discount.

• Use the email invitation tool to send a custom email to your contacts directly from the platform (click on “Invite 

via email”).

• You can also copy the link to include in your email communications to your contacts, your social media posts or

other communications promoting your presence at the event. 

Tracking your Invitations: Once someone you have invited accepts the invitation and registers, or someone uses 

your invitation link to register, you will see their email address in the table at the bottom of the page (“Recipient” 

column).
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Orders

Under “Orders” you will be able to see what you have ordered so far, including additional Exhibitor badges, and you will be

able to download the corresponding order confirmations.

For Exhibitor badges not paid yet, you will also be able to click on the ’Pay’ button (credit card icon) to pay by Credit Card

and complete the order.
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Exhibitor Registration Hub

Questions?

Email us at info@european-industrial-energy-days.com. 
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