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Access your leads - Basic

1. Receive your email from Event ESM team on day 1 of the event
o This emailwill contain a link to the insights portal
o Only the account admin will receive this email and be able to log in
2. Navigate to the insights portal and enter email address. Wait for the one time
passcode in your email and enter that in
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Sign in to Admin Portal
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Sign in to Admin Portal

3. You’re then takento the leads list.
o From here, you can:
= Filter
= Export
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o Fieldsincluded in Dashboard:

Name (First Name, Last Name)

Scanned By

Company Info (Organization, Job Function, Job Title, Organization
Type)

Contact Info (Email, City, State, Country)

Notes (Top Topics, Notes, Key Points, Action Items)

o Fieldsincluded in Export

Name (First Name, Last Name)

Scanned By

Company Info (Organization, Job Function, Organization Type)
Contact Info (Email, Phone, Street Address, City, State, Country,
Postal Code)

Notes (Notes, Live Insights, Key Points, Products Discussed, Action
ltems, Lead Status)



