MY TEAM Dashboard

Available only via the web platform
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MY TEAM

» As an exhibitor, you and your team have access to the "Teams” dashboard accessible via the web platform (top-right). From here, you

can manage meetings for your Team Members, edit your company profile, view your Inbound Leads, and Export the Contacts for your

entire Team.

 The first person to sign in via the web platform will create your Team and become the Admin for the Team.

* Most, if not all, of your team members will automatically be assigned your team. If someone from your team registered outside of your

booth allotment, you will need to manually add them to your team. Any person who is added to your team will have access to the

connections for your entire team.

* Please create your Team before arriving on-site to ensure all contacts will be included on your Team Export. Any connections made

before creating your team, or adding a team member to your team will not appear on your contacts export.

« For issues or questions on creating your team, please contact: mobileapps@clarionevents.com, and we will be happy to help!



mailto:mobileapps@clarionevents.com

LOGIN

* Log into the POWERGEN 2025 web platform and click “Login” to access the networking platform.

STEP 1
Add your email address

Enter Your Email

Enter the email address you provided when you
registered for POWERGEN.

STEP 2
Enter your Badge/Registration ID

Enter your Registration ID

Enter the registration ID you received in your
confirmation email It is also printed on your badge.

Don't know your registration ID?
Request a reminder

STEP 3
Create a password

Success!

Please create a password for your account and use
this password the next time you log in.
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Password must be at least 6 characters long




CREATE TEAM

 After confirming your registration details and contact sharing preferences, you should be asked to create your team. Add your company name

as your team name, then hit “Next".
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VIEW TEAM MEMBERS

» To view your team members, click “Team Members”. As the first person to login and create your team, you will automatically have “Admin”

access. All additional team members will have “Team Member” access. To change a team member to "Admin”, click the gear icon next to their
name.
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ADMIN

» Edit Company Profile

* Access Inbound Leads

» Export Connections (contacts) for entire
team

* Request or Accept Meeting Requests on
behalf of other team members
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* Access Inbound Leads
» Export Connections (contacts) for entire
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* Request or Accept Meeting Requests on
behalf of other team members




EDIT COMPANY PROFILE

* Your company profile was pulled from the Exhibitor Hub, however you can edit it directly in the networking platform/app. In “My Team”,
click “"Company Profile”. Ensuring your profile is filled out completely will help event participants when searching and filtering the Sponsor

list. Once complete, click “Update Profile” at the bottom of the page.
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Note:
Cover photos will not show
on the mobile app.

Click to upload a cover photo




INBOUND LEADS

» As a Sponsor, you can view interactions event attendees have made with you, your company, or your team members. Click "My Team" at the

top right of the home page, and then “Inbound Leads".
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appear in your “Inbound Leads”. This
includes:

* Profile Views

* Connections/Interests

* Session registrations
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A Lead is a profile that has shown interest, connected, interacted with you, your team members and/or company profile. They could have also streamed, been scanned into a session
your company is sponsoring. They could also have been qualified by a team member by adding a score and/or qualification answer. Convert your leads to Contacts by booking a
meeting, connecting or badge scanning. Skip or ignore to disqualify a Lead. Lead qualifications and comments are only visible to you and your colleagues and are included in the
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MEETINGS | Requesting on behalf of a Team Member

» To request a meeting on behalf of one of your Team Members, navigate to "My Team" at the top right of the home page. Then click "Create
a Meeting". Then indicate the Team Member to request the meeting on their behalf. You can also navigate to the profile of who will receive

the meeting request and click "View As" to change the person requesting the meeting to a Team Member.
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MEETINGS | Accepting on behalf of a Team Member

» To accept a meeting on behalf of one of your Team Members, navigate to "My Team" at the top right of the home page. Then click

"Pending" under "Status" at the top. After clicking on the Meeting, you'll be directed to the organizers profile. Then click "Accept". Both

parties will receive an email confirmation of the meeting.

Meetings with Ashley Roina
@ Request a meeting
o Q Search for people, products or other items @ Q v . v
@ Pending Meetings (1) ~
CLARION
F] ThuFeb 13th 2025
Meetings Inbound Leads Contacts Team Members Company Profile Product Export
« ® 12:40pm - 12:55pm (America/Chicago)
Meeting House - Show Floor
Meetings &% ® &
View: Calendar Vv Status A Team Members WV ® WAShIey Roina (Organlzer) o
w Katie Kirsch (Invitee)
[ Scheduled 0 Add Invitee @
Pending 1
. Wednesday Thursday
[J Awaiting response 0 e sy 12 February 13 Accept
[J Declined 0
9:00am
Chat
Clear Apply
9:30am Reschedule
Decline v




EXPORT CONTACTS

 As an exhibitor, you can export the "Contacts" for your entire team into a .csv file. "Contacts” include connections your or

your team has made through:

* Having a meeting

* Marklng eaCh Other as IntereSted (G Q Search for people, products or other items @ Q v ‘ v
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Meetings Inbound Leads Contacts Team Members Company Profile Product Export
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Included in the export is Name, Title,

Company, Lead Notes, and Registration

Information. Export Meetings Export

This will generate afile of all of your team's accepted meetings at POWERGEN International 2025. You can choose between CSV and Excel format.

Due to GDPR email and/or phone

numbers will be shared only for the

Export Contacts and Badge Scans Export

users who decided to share their

Contacts are Leads that you or your Team members have successfully formed a Connection with. Connections are created when you scan someone’s badge, show mutual
interest or share a confirmed meeting. Please note: For privacy reasons, email and/or phone numbers will be shown only for users who decided to share their contact details,

con taCt deta | IS. or those where badge scanning has taken place.
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