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This document contains guidelines 
and instructions to help prepare 
speakers in the conference 
programme for their participation 
at the 20th International 
Conference & Exhibition on 
Liquefied Natural Gas. 
 
All occurrences of ‘you’ in this 
document refer to the presenting 
speaker who is due to participate. 
If this document is being reviewed 
by an assistant or colleague of the 
speaker, they should ensure that 
this information is passed to the 
speaker to allow them to prepare.  
 
All timings within this document 
are local Vancouver times 
(Vancouver, Canada (UTC-8).  
 
Our objective is that you arrive at 
the conference feeling prepared 
and comfortable. If you have any 
questions after reading this 
document, please contact us on 
the details below.  
 
CONTACT 
 
LNG2023 Programme Team  
Email: papers@lng2023.org   
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 VENUE INFORMATION  

Vancouver Convention Centre 
999 Canada Pl 
Vancouver BC  
V6C 3C1, Canada 

 
 

 

LNG2023 will take place at the award-winning Vancouver Convention Centre directly on the city’s harbour, 
within walking distance of numerous hotels, restaurants, and local attractions. 

For more information, please visit www.vancouverconventioncentre.com  

 DATES AND TIMES 

The event takes place between 10 – 13 July 2023. Now in its 20th edition, LNG2023 will provide a unique 
platform for the global LNG industry and key stakeholders to share their views on the key opportunities and 
challenges in the LNG sector.   

To see the daily schedule please go to the LNG2023 Programme 

Please note, there may be small changes to the timings of conference sessions.  You will be notified of any 
changes to your session time, but not about all programme changes. Latest information can always be found 
on our website. 

 VISA APPLICATIONS 

We strongly advise that you give yourself plenty of time for your visa application to Canada. It is 
important to be aware of the visa requirements for your passport type and plan ahead as the process 
can be very lengthy. Please contact your local Canadian embassy to ensure you have the proper 
documentation.    
 
Check here for visa requirements to enter Canada.  If you transit through a third country, you may also require 
a visa for that country (i.e. United States). 

 
If you require a visa invitation letter, please ensure you have completed speaker registration and booked 
your accommodation, then contact our Registration Team on registration@lng2023.com, who will be able to 
provide the letter for you. Visa processing times can be extensive, so we recommend early attention to obtaining 
your visa, if required.  
 
We are unable to provide invitation letters for unregistered speakers or attendees. 
 

 
 

 

 

 

GENERAL INFORMATION 
 

http://www.vancouverconventioncentre.com/
https://www.lng2023.org/conference-programme
https://www.lng2023.org/conference-programme
https://www.cic.gc.ca/english/visit/visas.asp
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 SESSION TYPES 
 

There are four different session types within the conference programme, which are as follows:  

Plenary Sessions  

High-level, globally relevant sessions where the industry’s most senior leaders - CEO’s, Ministers and top 
executives - share their views on the key opportunities and challenges in the LNG sector.  

Call for Abstracts Sessions 

Choose from our concurrent paper presentation sessions, each focused on an important industry topic, with 
an opportunity to ask questions. Some of the sessions will address an emerging theme where there is a 
diversity of views and encourage more in-depth discussion.  
 
Research & Innovation Sessions 

Wander through the poster hall to discover the newest technology, new industry perspectives and the results 
of in-depth research covering the entire LNG value chain. The Research & Innovation session will be an 
opportunity to meet the posters’ authors, ask questions and dive deeper into the topics presented.  

Spotlight Sessions  

Interactive debates between the audience and senior-level executives from top energy companies on the 
most important commercial and strategic topics.  

 

 

Please note, there will be a roaming videographer onsite at LNG2023. If you are not happy to appear in 
promotional materials, please let us know via email on papers@lng2023.com. 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:papers@lng2023.com
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Please note: all timings below are Greenwich Mean Time (GMT) 

 

  REGISTRATION 
Registering with 30% discount (using code provided) 
 

 
Until 7 April 2023 

   
Registering with 20% discount (using code provided) 
  

 
8 April 2023 to 18 May 2023 

   
Final registration deadline  
(note discount will not be applied after 19 May 2023) 
 

 
19 May 2023 

   
FINAL PAPER SUBMISSION 
Final Papers should be uploaded to your LNG Speaker Profile. Instructions 
on how to complete this are on page 12 
 

 
18 April 2023 

   
PRESENTATION SUBMISSION 
Final Papers should be uploaded to your LNG Speaker Profile. Instructions 
on how to complete this are on page 15  
 

 
5 June 2023  

   
SPEAKER BRIEFINGS IN VANCOUVER 
 

 
9 July 2023 

   
LNG2023 CONFERENCE 

 
10-13 July 2023 

  Vancouver Convention Centre, Vancouver, Canada 
 

 

 

 

  

 

KEY DATES AND DEADLINES  
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In order to attend and present at LNG2023, all speakers must be registered and have paid the speaker 
registration fee.   

• Registering before 7 April 2023 will entitle the lead author to the 30% discount off of the early bird fee 
of USD 3,600 plus tax.  

• After 7 April the lead author will get 20% off the regular event fee of USD 4,290 plus tax.  

Lead author/speaker must be registered by 19 May 2023.  

You should have already received your discount code and instructions on how to register, if you have not 
received the code, please let us know as soon as possible by emailing papers@lng2023.org  

To complete your registration, please: 
• Go to https://www.lng2023.org/registration  
• Familiarize yourself with the benefits included in your ticket. Your conference pass allows you to 

participate in the entire conference and all networking functions.  
• Click ‘’Register here’’ at the bottom of the page. 
• Choose ‘’Conference delegate’’ among the registration options.  
• Consent to the data protection and privacy policy and click ‘’Next’’. 
• Fill in your personal details and click ‘’Next’’. 
• Enter your individual, one-time discount code in the field shown below and click ‘’Apply’’.  

 
The discount will be applied, and you will be able to proceed to payment. 
 
Papers and presentations will not be accepted if the presenting author has not been registered by 19 May 2023. 
Only speakers who register for and attend the conference will have their final papers published in the official 
conference proceedings.  
 
Registrations can be transferred until 23 May 2023, so if you are unable to attend but can nominate an 
appropriate colleague to present the paper in your place (subject to approval), the paper will still be published.  

 

 

 

 

 

SPEAKER REGISTRATION & INFORMATION 

 

If you require accommodation, details of how to book an official LNG2023 hotel will display 
during the registration process. If you have already registered, please use this link to book 
accommodation.  

mailto:papers@lng2023.org
https://www.lng2023.org/registration
https://www.lng2023.org/accommodation
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 UPLOADING YOUR BIOGRAPHY AND PHOTO 

 
We would like to promote your involvement in the event and this, along with your abstract, will be a great 
source of information for the audience. 
 

1. To access your LNG2023 Speaker Profile please click here: https://cvent.me/AwrRwx  
 

2. Use the ‘’Login’’ Button at the right top corner of the page to log in.  
 

3. When you fill in these details, the system sends you an email with verification code. If you haven’t 
received it in few minutes, please check your SPAM folder. 

 
4. After you use the code and you are logged in, click ‘’My profile’’ button at the right top corner of the 

page. You will see the details that we currently have on file for you. 
 

5. To edit and fill in your profile, please click the ‘’Edit’ button on the right. In this section you should: 
 

• Check if your name, job title and company name are correct 
• Add your professional biography (no more than 2500 characters) 
• Add your photo (png or jpg file, no bigger than 2MB and preferably a headshot on 

white background) 
• Optionally you can also add your LinkedIn profile. 

  
These are the details that will be published on the LNG2023 speaker page, please  make sure they are 
correct. 
  

6. Don’t forget to Click “Save” to save the changes you made to your profile. 
 
 

 

  

https://cvent.me/AwrRwx
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 CREATING A SHORT PROMOTIONAL VIDEO 

Recording a short video is an opportunity to promote your abstract among the LNG2023 delegates, ensuring 
high attendance at your session.  It will be published on the LNG2023 website, LNG2023 YouTube channel 
and can be used as promotion material on social media and various other channels.  By sending us your 
video you are agreeing to it being used by LNG2023 for the purpose of promoting your work. 
 

 Recording your video 
The video should be maximum 45 seconds long. 
You should use your laptop camera to record your message.  Filming should be done in landscape.  

 
 Official Background 

Please use the LNG2023 background that can be downloaded here.  
You will be able to insert your company logo in the left top corner if you wish.    
 

 Content 
We ask that all speakers start and end their videos in the same way.  We would like you to use the 
following opening sentence:  

     ‘’I’m John Smith and I’m speaking at LNG2023 in July in Vancouver about……’’  
 

Speak briefly about your abstract. We suggest providing a summary of what attendees will hear about if 
they attend your session, a few points on what makes your abstract innovative and interesting.  
 
Finally, we will need a clear call to action at the end, so all speakers should finish by saying:  

  “To find out more and see the full conference agenda click on the link provided. I look forward to  
    seeing you at LNG2023’’ 

 
 Formats 

The acceptable formats for your recording are: 
• .MOV 
• .MP4 

 
 Slides, Graphs, Images  

Additional slides, graphs or images can be used but the speakers should consider if they make sense in 
such a short video. 

  

https://www.lng2023.org/speaker-tools
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 PRESENTATION TIPS 
 

 Location 
• Be cautious of distracting noises like shuffling paper, drumming fingers, squeaky chairs, cellphone 

alerts, message alerts on your laptop, barking, typing, etc.   
• Choose a quiet space, away from distractions and away from others.  
• Put a “Quiet Please” sign on the door to the room if necessary. 

 
 Posture 

• Sit comfortably at your laptop and check that your image is central to the screen. 
• Sit straight without leaning towards the camera. 
• Minimise movement as it can be distracting to the viewer.  
• Always look at the camera. 
• Remember to smile!  

 
 Audio 
• Use the best mic setup you have - in descending order of best performing:  

o Wireless phone headset  
o Wired earphones 
o Webcam mic 
o Laptop mic  

 
 Lighting 

• From the front to light your whole face. 
• Avoid having your back to a window. 
• If you wear glasses, move the light or camera until the glare is out of your eyes.  
• Turn down the brightness of your monitor to reduce glare. 
• Test your lighting with your virtual backdrop and adjust position of lights to maintain a good 

background. 
 

 Optimising your Video 
• Clean the lens!   
• Position at eye level. 
• If you use your hands a lot when you talk, frame the shot to include your hands.  
• Wear clothes that contrast with the backdrop. 

 
 Rehearse, Rehearse, Rehearse! 

• Do several practice runs to ensure that you are comfortable presenting your message by the time 
you come to recording your video.  This will also help you to keep to time (Maximum of 45 seconds). 
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 UPLOADING YOUR FINISHED VIDEO 

 
• To submit your video, please log on to your LNG2023 Speaker Profile by clicking on 

https://cvent.me/AwrRwx .   
• Use the ‘’Login’’ Button at the right top corner of the page to log in.   
• When you fill in these details, the system sends you an email with verification code. If you haven’t 

received it in few minutes, please check your SPAM folder.   
• After you use the code and you are logged in, at the top right corner you will see a labelled “My 

Tasks”. 
• Click on “My Tasks” to find section for uploading your video. 

 

 
 SHARE THE GOOD NEWS WITH YOUR PROFESSIONAL CIRCLE 

 
Connecting and inspiring people has never been more important, and at LNG2023, we want your message to 
be heard loud and clear and reach a wide audience. We strongly encourage you to promote your participation 
at LNG2023 among your professional circle and on your social media to boost attendance at your session. 

 
 Promotional Materials 

Please visit a dedicated Speaker Tools page where you will find the promotional banner and conference 
logo to use on social media (on LinkedIn in particular) and your internal company communication.  You 
can also find the Video Backdrop here. 

 
 Promotion via Social Media 

We would also encourage all speakers to promote the event and their appearance by sharing the 
information via social media, and in particular, by LinkedIn.  We hope that this will generate an interest in 
attending your presentation in Vancouver. 

 

  

https://cvent.me/AwrRwx
https://www.lng2023.org/speaker-tools
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All speakers selected in the Call for Abstract process are required to submit a Final Paper which will be published 
in the Official LNG2023 Conference proceedings ahead of the conference.  

Final Papers must include the original abstract and be submitted by the deadline of 18 April 2023. 

 

 FORMATTING GUIDELINES  
 

TEMPLATE 
All papers must be created using the official LNG2023 Final Paper Template you 

have received already 

MINIMUM LENGTH 1,300 words (5 pages), plus a cover page with abstract summary 

MAXIMUM LENGTH 3,800 words (14 pages) plus a cover page with abstract summary 

LANGUAGE English 

FILE FORMAT A4 (210x297mm) Word Document (doc., docx.) 

FILE NAME 

Must be named using the following format: 

Last Name_First Name_CompanyName_Abstract 

Number_LNG2023_Paper.docx”, e.g. 

“Smith_John_NaturalGasLtd_XCW234Z_LNG2023_Paper.docx”. 

IMAGES AND 
GRAPHS 

All images and graphs must be included in the Word Document 

ABBREVIATIONS/ 
ACRONYMS 

Should be spelt out in full when first mentioned, followed by the abbreviation or 

acronym in brackets. e.g. International Gas Union(IGU) 

RESTRICTIONS Avoid mentioning brand names where possible 

FONT Font face should be Arial, size 10pt 

SPACING 1.5 

SUBHEADINGS Subheadings must be 10pt font size and bold 

PARAGRAPHS Please use simple paragraphs with a line spacing between each 

AUTHORS 
Authors and their affiliations must be clearly listed on the cover page of the 

document 
 
 

  

 

FINAL PAPERS  
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 SUBMITTING YOUR FINAL PAPER  

Final Papers should be uploaded to your LNG Speaker Profile. Instructions on how to complete this below: 

• To access your LNG2023 Speaker Profile please click here: https://cvent.me/AwrRwx  
• Use the ‘’Login’’ Button at the right top corner of the page to log in.  
• When you fill in these details, the system sends you an email with verification code. If you haven’t 

received it in few minutes, please check your SPAM folder. 
• After you use the code and you are logged in, click ‘’My Task’’ button at the top right corner of the 

page. Below in the list, you will find all the tasks that need to be completed. 
• Find the task " Upload Your Paper" and click to open. 

 

         
 
Important points for paper uploading: 

 
Please submit your final paper using the " Upload file" button and selecting the file from your 
computer. 

 
• You can add more than one file if necessary, by uploading them one by one 
• You have a template at your disposal to download in the task section 
• Please note that the file must be in .PDF format with a maximum size of 250 MB. 

 
You can use this opportunity to check again your speaker profile. Simply click "my profile" in the top right 
corner of the page. 
 
These are the details that will be published on the LNG2023 speaker page, please make sure they are 
correct. 

• Don’t forget to Click “Save” to save the changes you made to your profile. 
 

  

https://cvent.me/AwrRwx


 

Page 13 of 15 
 

 

 

 

 

 

 

 KEY PRESENTATION GUIDELINES  

All presentations and panel discussions must be delivered in English.   

 Each speaker will have a set time to deliver their presentation. You will find the information about the time 
allocated for your presentation in the “Your Session” section on page 18. We suggest allowing a few 
minutes for introductions and conclusions and use the rest of the time for the body of your presentation.    
 

 All speakers participating in Paper Sessions are asked to prepare a PowerPoint presentation to present 
the submitted final paper.  

 
 You must use the official LNG2023 PowerPoint template for slides, which will be sent to you in 

April 2023.   
 

 If you prefer to present without slides, we ask that you use the template to prepare a holding slide which 
clearly displays the title of the presentation as well as the name and company of the speaker. 

 

  

 

PRESENTATIONS  
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 PARTICIPANTS  

Each session will include 1-2 moderators and 4-6 speakers, depending on the session that you are participating 
in.  

 ROOM SET-UP  

All sessions will take place in one of four conference rooms, which will have the below amenities available for 
speakers:  

• Stage  
• Comfort monitor – displays slides back to presenter  
• Digital speaker timer  
• Screen and projector  
• Lectern with microphone  
• Laser pointer for PowerPoint slides  
• Audio and video technician 

  
 

 TIME-KEEPING  
 
• Please note that due to the size and importance of this event, it is absolutely fundamental that session 

timing is respected. 
 

• Please arrive at the conference room assigned for your session at least 30 minutes in advance 
of the start time.  
 

• All sessions must finish on time to allow time to refresh the rooms and allow participants time to get to 
the next session they wish to attend in the programme. 
 

• There will be a cue timer in front of  the stage which will be visible to both the moderator and speaker 
which is intended to help the speaker to judge the timing of their presentation and stick to their time 
slot (the time allocated for your presentation is shown on page 18). 
 

• If moderators notice a speaker is running over and does not appear to be concluding, they will be 
advised to wrap up as soon as possible. 

 

We ask that you are ready in the conference room 30 minutes before the session starts. A LNG2023 team 
member will be there to welcome you.  
  

 

SESSION INFORMATION  
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LNG2023 PROGRAMME COMMITTEE  

 
We would like to thank LNG2023 Programme Committee for their time, effort and expertise that went into 
selecting the authors of the best abstracts and creating the conference programme.  

Programme Committee members will be moderating Call for Abstract sessions and you will have a chance to 
connect with them onsite.  

Please find more information about them at Programme Committee - LNG 2023 

 
 

CONTACT  
 

 PROGRAMME TEAM  

Please direct any general enquiries regarding speaking/conference participation to the LNG2023 Programme 
Team on the following details: Email: papers@lng2023.org   

We are here to support you ahead of LNG2023 and onsite: 

 

 

 

           Anna Bailey                 Pawel Wojcik                              Sharon Garrington                    
Head of Conference Delivery              Event Manager                  Technical Programme Manager    

 REGISTRATION TEAM  

Any enquiries regarding registration, including visa information can be directed to the LNG2023 Registration 
Team on the following details: Email: registration@lng2023.com   

 HOTELS TEAM  

Any enquiries regarding accommodation, including existing hotel reservations can be directed to the LNG2023 
Hotels Team on the following Email: LNG@mcievents.com  
 

HAVE YOUR SAY – #LNG2023 Connect with us on social media to start networking with your industry peers, 
post questions and discussions, and for all the latest industry and event news:  

             

 

https://www.lng2023.org/programme-committee
mailto:papers@lng2023.org
mailto:registration@lng2023.com
mailto:LNG@mcievents.com
https://www.linkedin.com/showcase/club-lng-lng2023-vancouver/
https://www.facebook.com/ClubLNG/
https://twitter.com/ClubLng
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