Dashboard

@ 1. Your unique link to
F “=\ Complete your profile registration appears in the
14%  © Lo © Categories © Products drop down in the exhibitor
FESPA Australia €3 Company Overview € Team Members €3 Connections l
Australia porta
@ Profile preview
Meeti ts Products . . .
seneTEaRe 2. This will automatically
PROFILE INFO N o Confirmed (0) 0 ToTAL ‘o ©0 log you into Aditus our
L, Edit Profile © Pending (0) REQUESTS 0 registration plathI’m

® Incoming (0)

IB Video and content @ Cancelled (0)

v Team Membere 3. Here you can access your
Registration Toppertormers Mestngs code and link here to invite
clients
a o = :Ti?lg?mejn contact 0 0 0 0 0

B Exhibitor Manual

£ Settings
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FESPA Global Print Expo 19.05.-22.05.2026
Exhibitor Test | Hall: — Booth: — = iii Start v [ Dashhoards ~ BR Exhibitors v

Your personal promocode: Test123

FESPA Global Print Expo  19.05.- 22.05.2026

Exhibitor Test | Hall: — Booth: — ' hank you for participating and welcome to the FESPA Global Print Expo 2026 Exhibitor Service Center
Your person Ell Promoco dE: Test123 Here you can register your exhibitor tickets, offer free entry vouchers to your customers, access membership services, view orders and manage your branding package.

Visitor vouchers: print-vouchers, voucher codes, campaigns o Planning and Tasks
Professional invitation campaigns provide a high-level influx of visitors to your stand, boosts acquisition of new customers and insures Overview of available tasks for preparation and follow-up of
customer loyalty event

0 o from 5/22/2026
EVENT VISITED Check which of your business partners have ®

o : ;
L orDERED VISITORS INVITED JEomS
REGISTERED registered and attended the event.

Invite visitors Manage visitor tickets at 5/22/2026
Event ends

Invite your customers to the event Search for visitors, tickets and vouchers

2. Onthe home screenyou can at5/19/2026

1. Your registration dashboard

Event starts.
locate your promocode, slide 2 Event-stand / Exhibitor services @ |
. . . Planning your event-stand and staff registration nvite vour business nartners to visit the event ®
gives more information on how e '
to access imbeded links 50 @ 0 e o 0
ORDERED EXHIBITORS INVITED REGISTERED EVENT VISITED ACtiVity feed

Overview of your last activities

@ Manage exhibitor tickets

. Staff registration
3 . Wh e n yo u h Ove r Ove r ea C h I CO n Registerygourpersonne\ and send ID-cards Search for employees and exhibitor-IDs
it gives a summery of what
. Dashboards and Monitoring
e a C h I C 0 n S n u m b e r a m O u nt Keep an eye on your event entrance with clearly arranged dashboards
means 2N ieitare F\ Vanshar anatae

®  There were no activities in the past two weeks. Load older
activities
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Where to access your links and code together

European Signage Expo 10.05.-22 . . I Dashboards v

Eﬁ Exhibitors v 0 Help & Data protection v L Profile v
API Master Stand Test update | Hall: 2 Booth: 2-A13 / 27

Voucher quotas 2 Visitors

Discover your voucher contingent, invite statistics and registration quota 1] Voucher quotas

@ Start — Dashboards and Monitoring — Promo code quotas

Q Search

Discounted Entry Ticket Free Entry Ticket VIP

BPO0D0O0GY BPDOOOO70 BPOOOOOGT

Individual 1:1 voucher codes 1:n voucher dgdes: APIM Individual 1:1 voucher codes

_ d 0/2000 Befistration link: hitps://www.badge- . d 0/30

Registere ! registration.com/FESPA_Shop/ESE26/Register? Registere !
voucherCode=APIM

Entered 0/0 Entered 0/0
Registered
Entered 0/0

1. Click dashboard 2. Click orders 3. Is yourinvite code 4. Is your invite link
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Visitor vouchers: print-vouchers, voucher codes, campaigns o
Professional invitation campaigns provide a high-level influx of visitors to your stand, boosts acquisition of new customers and insures
customer loyalty.

4,030 0 0

.8 VISITORS
ORDERED VISITORS INVITED REGISTERED

Invite visitors

Invite your customers to the event

EVENT VISITED

Manage visitor tickets

Search for visitors, tickets and vouchers

Invite visitors

| vl| 1. Invite visitors »
Use this process to invite visitors to the event. We will guide you step by step through the required settings and allow you to enter all necessary visitor data.

How to invite your clients via an email

1. Select article and invitation 2. Select type of invitation
1 H H 1 1 e . @ Invitation by e-mail (Visitors)
1. Clickinvite visitors on your - ® Feceny ke 2oz
[ 5. Confirmation address. Your customer completes the

registration independently in the visitor

homepage dashboard SE——

only sfter successful registration

Further options

2 . N a m e yo u r C a m p a i g n Exa m p l-e : Create a new visitor invitation or edit an existing one. Optionally, you can customize the name of the invitation to make it easier to find later.
FESPA Team Invites

Select visitor invitation

@ New visitor invitation

3 . C li C k N ext to S ave Register for FESPA Barcelona 5

Give this campaign a name. Use campaign names to separate your customer groups.

Override the default name of this visitor invitation to make it easier to find.
{FairAppearance_Number}_{Article_Name} {Timestamp}
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Check your exhibitor details are
pulling through to the email correctly

* You cannot edit the header banner
or text but you can add your logo to
the bottom of them mail

e Make sureitis max 50 x 50 or 50%

* You can also send a test to check

1. Clickthe peniconto edit

2. To add your logo to the bottom of the

email — select image
3. Click upload

4. To add to the template click on your logo
5. To adjust logo size click logo in template

and select 50%
Click save
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vl 1. Invite visitors ¥ Customize e-mail content

q R
2. Customize e-mail content > In this step you will choose an e-mail template for your invitation campaign. The preview feature gives you a first look regarding the layout. Before you finish this assistant you will have the possibility to preview you

your invited persons data which you will define in the next
1. Visitor Invitation - EN ur Personal Voucher for European Signage Expo 2026
i e (oA, o

2 Visitor Invitation - ES i ﬁE THE PLACE FOR EXPERTS
[wmae | seamisw [[DERAuLT | @ G ? XPO 19 - 22 May, Barcelona

FROM FESPA

Your ticket for European Signage Expo 2026

Dear Mrs. Anderson,,

the exhibitor API Master Stand Test update has invited you to attend European Signage
Expo 2026 and invites you fo visit their booth, in hall 2.2-A13 / 27, free of charge

To ensure that you receive your ticket on time before European Signage Expo 2026, it is
necessary to activate it by means of registering. To do so, please use the link below:

Register Ticket

Please note: his order must be completed online. Cnly then will you receive your valid
ticket as a PDF ticket or mobile/Wallet ticket. The ticket entitles you to your personal
badge and direct access to the trade fair.

‘Your TiCKet Tor European Signage EXpo £U2b

@ COMPLETE EDITING

Dear Mrs. Anderson,,

the exhibitor API Master Stand Test update has invited you to attend European Signage
Expo 2026 and invites you o visit their booth, in hall 2.2-A13 / 27, free of charge.

Visitor Invitation - EN_. [

B seve To ensure that you receive your licket on time before European Signage Expo 2026, it is.
necessary to activate it by means of registering. To do 5o, please use the link below:

T Add placeholderg Register Ticket
B3 Send test e-mail
Please note: his order must be completed online. Only then will you receive your valid
@ Preview ticket as a PDF ticket or mobile/\Wallet ticket. The ticket enitles you to your personal
badge and direct access to the trade fair
If you need help, you can find our Help Center here.
We look forward to welcoming you at the event and wish you a pleasant joumey.
Kind regards,

“Your European Signage Expo 2026 Team
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wll| 1. Invite visitors

& 2. Customize e-mail content
-& 3. Personal data

Q. 4. Review and complete

[ 5. Confirmation

Enter visitor data

Here you can provide the data for the visitors you want to invite in your chosen campaign. You can add as many data rows as you want, as long as your chosen
B Total: 2000 @ Still available: 2000 8 Now: 0

Allow duplicates ()

# Salutation Title First Name * Last Name * Company Street Street Number Postal Code City Country E-mail address *

C F G J
Salutation Title First Name* Last Name* Company Street Street Number Postal Code City Country E-mail address™

2. Once you have added all your data click ‘add data rows’ v/ Add data rows
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Review and complete

wil| 1. Invite visitors v
Please check if all your inputs for the start of the campaign are entered correctly.
& 2. Customize e-mail content v
Campaign Enter visitor data )
5 3 Personal data v
. Campaign name: Will be created automatically E 1 Reigate Reigate alice baty@fespa.com
QL 4. Review and complete L 2
Campaign type: Invitation via email
[ 5. Confirmation
Person count: 1 1 o RGVIGW yOUF data
Article: Free Entry Ticket
Ticket model: 1:n code
Confirmation
v 1. Campaign v
{8 2. Select e-mail body text template Done! The campaign MO000020_Exhibitor_Pass_2/4/2026_3:23:55_PM was completed successfully.
v
3. Personal data
2 v Your next steps:
Q 4. Summary
Staff registration Manage exhibitor tickets Documents overview
m 5. Confirmation = Register your personnel and send ID-cards Search for employees and exhibitor-IDs Download documents and tickets

2
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Event-stand / Exhibitor services

Planning your event-stand and staff registration

846 0 0

Exact same process as visitor registration
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EVENT VISITED

Staff registration Manage exhibitor tickets
Reqister your personnel and send ID-car Search for employees and exhibitor-IDs
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