
1. Your unique link to 
registration appears in the 
drop down in the exhibitor 
portal

2. This will automatically 
log you into Aditus our 
registration platform 

3. Here you can access your 
code and link here to invite 
clients 



1. Your registration dashboard

2. On the home screen you can 
locate your promocode, slide 2 
gives more information on how 
to access imbeded links 

3. When you hover over each icon 
it gives a summery of what 
each icons number amount 
means



Where to access your links and code together 

1. Click dashboard  2. Click orders  3. Is your invite code  4. Is your invite link



How to invite your clients via an email 

1. Click invite visitors on your 
homepage dashboard

2. Name your campaign Example: 
FESPA Team Invites

3. Click Next to save



Check your exhibitor details are 
pulling through to the email correctly 

• You cannot edit the header banner 
or text but you can add your logo to 
the bottom of them mail 

• Make sure it is max 50 x 50 or 50%

• You can also send a test to check 

1. Click the pen icon to edit 
2. To add your logo to the bottom of the 

email – select image
3. Click upload
4. To add to the template click on your logo
5. To adjust logo size click logo in template 

and select 50%
6. Click save



1. If you are importing download the sheet and fill in all mandatory fields 

2. Once you have added all your data click ‘add data rows’



1. Review your data



Exact same process as visitor registration 
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