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CONTRACTOR PASSES REQUEST				FORM 6

Please return by 6th September 2024 to:- 

Jo Scotting
Impact Exhibitions & Events Ltd
Unit A2 Speldhurst Business Park
Langton Road
Speldhurst
Kent  TN3 0AQ 
Tel: +44 (0)1892 862848  or email jo.scotting@impact-exhibitions.com	 
Contractor Wristbands are for build-up and breakdown only. If you have appointed a contractor to dress/assist with your stand, please complete the details below:-

Exhibiting Company.......................................................................Stand No................................. 	

Number of wristbands required…………………………..

Stand Contractor Company Name..........................................................................................................

Stand Contractor Contact…………………………………………………………..……………………………

Email Address.........................................................................................................................................

Address.....................................................................................................................................................

………………………………………………………………………………………………………………………

Postcode...............................................................Mobile Contact No………...........................................

CONTRACTOR WRISTBANDS CAN ONLY BE ISSUED ONCE THE CDM REGULATIONS, SITE INDUCTION HAVE BEEN READ BY ALL STAND CONTRACTORS COMING ON-SITE FOR THE BUILD-UP/BREAKDOWN (please refer to the “Health and Safety” section in the PATS manual)
I confirm that all employees & contractors working on our stand on-site during the build-up and breakdown will have read and understood the CDM regulations & site induction (tick box) 

CONTRACTOR PASS FORM (CTD)					FORM 6

PLEASE ENSURE YOU HAVE READ THE HEALTH & SAFETY SECTION IN THE CONTRACTOR MANUAL BEFORE COMPLETING & RETURNING THIS FORM
1.	The Site Induction document, which can be found on the PATS website, must be read by all exhibitors at PATS prior to arriving on-site.  You must ensure ALL employees & contractors who will be on-site during the build-up and breakdown period (and require exhibitor or contractor badges) have also read the Site Induction.
2.	Nobody will be permitted access to the halls during the build-up and breakdown without their exhibitor or contractor passes.
3.	All exhibitors must ensure they have carried out a risk assessment of their stand and submitted this to the Organisers’ prior to the show if there are any significant risks identified.  
4.	All exhibitors with space only stands must submit plans and suitable risk assessments, method statements and construction phase plans no later than 6th September 2024.
5.	During the build-up and breakdown periods, when stand construction and dismantling is taking place, EVERYONE working within the hall will be required to wear high visibility clothing.
At breakdown there will be 30 minutes for de-dressing your stand before the wearing of high visibility clothing becomes a requirement.  Please make sure you bring high visibility gilets/clothing with you for the build-up and breakdown.
6.	Nothing can be left in the halls after tenancy ends at 2200hrs on Tuesday 1st October 2024.  Any items left within the halls at breakdown will be disposed of and the cost for this disposal passed on to the exhibitor concerned.
	

On-Site Timetable – PATS Telford 2024
	Build-up
	Schedule
	Venue Open

	Friday 27th September*
	0800hrs – Space only contractors to commence build-up* 
CDM Site
High visibility clothing & 
Contractor wristbands must be worn
	0800hrs – 1800hrs

	Saturday 28th September
	0800hrs –Shell scheme stands to commence interior display
CDM Site
Space only contractors to continue build-up
High visibility clothing & 
Contractor wristbands must be worn
	0800hrs – 2200hrs

	Show Open Days
	Show Open Hours
	Venue Open

	Sunday 29th September
	0930hrs – 1700hrs
All stands must be completed and contractors clear of the show by 0930hrs 
Exhibitor badges must be worn
	0800hrs – 2000hrs

	Monday 30th September
	0930hrs – 1700hrs
Exhibitor badges must be worn

	0800hrs – 1800hrs

	Tuesday 1st October
	0930hrs – 1600hrs
Exhibitor badges must be worn
No contractors will be allowed into the halls until 1630hrs for stand dismantling
	0800hrs – 2200hrs

	Breakdown
	Schedule
	Venue Open

	Tuesday 1st October
	1600hrs – 2200hrs
Please note:- from 1600-1630hrs only stand de-dressing (no stand dismantling at this time)
After 1630hrs CDM Site - High visibility clothing must be worn
	All exhibits & standfittings must be removed by 2200hrs on Tuesday 1st October
No items may be left in the halls after 2200hrs.  Any disposal costs will be charged to the exhibitor
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*Aquatics Zone exhibitors please refer to the Aquatics Zone Timetable for build-up in Hall 1A only
All stand construction & stand dismantling/removal must be planned so that it fits within the times outlined above.
Children under the age of 16 (including babes in arms and toddlers) are not allowed into the hall during build-up or breakdown under ANY circumstances.  
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