Dear [Manager's Name],
I'd like to propose sending a team of [number] to InfoComm 2027, taking place June 13–19 at the Orange County Convention Center in Orlando, Florida. It's the world's most vital pro AV show, an opportunity I believe will directly benefit our team's professional growth and our organization's goals.
We've already identified sessions and exhibitors relevant to each team member's focus area. With 350+ sessions, 800+ exhibitors, and multiple content tracks running simultaneously, here's how we'll split up on-site to maximize learnings, evaluate solutions, and build the right relationships:

[List each team member below. Copy and paste as needed.]

[Team Member], [Title] will focus on [sessions/exhibitors/networking relevant to their role], giving us direct insight into [specific organizational benefit].

[Include if applicable] [Number of] team members currently working toward CTS® certification plan to attend [select sessions] that count for exam preparation, making it a cost-effective investment in advancing their credentials. 
[Include if applicable] [Number of] team members holding CTS® designations plan to earn RUs by attending [select sessions], keeping their credentials current at a fraction of the cost of standalone training courses.
The estimated cost of attendance is as follows:
Registration: $________ x [#] people = $________
[Include if applicable] Education/Training: $________ x [#] people = $________
Hotel: $________ x [#] people = $________
Airfare: $________ x [#] people = $________
Transportation: $________ x [#] people = $________
Other: $________ x [#] people = $________
Grand Total: $________ 
Each team member will contribute to a shared post-show briefing on [proposed date], summarizing key takeaways, technology findings, and actionable next steps. 
Thank you for considering this investment in our team's growth.
Sincerely,
[Your Name and Title]

