
Dear [Manager's Name],
I'd like your approval to attend InfoComm 2027, taking place June 13–19 at the Orange County Convention Center in Orlando, Florida. It's the world’s most vital pro AV show, an opportunity I believe will directly benefit both my professional growth and our team.
I've already identified several sessions I plan to attend, including [specific sessions], which address [specific challenge or goal we're currently facing]. I'm also looking forward to hearing from [specific speaker], whose expertise in [topic] is directly relevant to [organizational goal or initiative].
I plan to spend time on the exhibit floor evaluating solutions from [specific vendors]. I'll go in with targeted questions around [specific need or project]. 
[Include if applicable] I am currently working toward my CTS® certification and plan to attend [select sessions] that count for exam preparation, making it a cost-effective investment in advancing my credentials. 
[Include if applicable] I hold my CTS® certification and plan to earn RUs by attending [select sessions], keeping my credentials current at a fraction of the cost of standalone training courses.
I also plan to connect with [types of professionals or specific contacts] whose work aligns with [specific project or goal]. These relationships will strengthen our organization and open doors for future collaboration.
The estimated cost of attendance is as follows:
Registration: $________
[Include if applicable] Education/Training: $________
Hotel: $________
Airfare: $________
Transportation: $________
Other: $________
Total: $________ 
I'll share my key takeaways and what we should do next in a post-show briefing on [proposed date]. 
Thank you for considering this request.
Sincerely,
[Your Name and Title]
