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Meeting Rooms Overview o e

131 Meeting Rooms are located at the

Barcelona/Europa suites area and at
the extensive CC3 and CC7 rooms.
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Book your Receive and Collect your Meeting Room Show Build-Up Show Breakdown
Meeting Room Sign Contract Room Keys Access Hours Hours Hours
>  Access the EBO and click on the >  Within 24 to 48 hours you > Delivered and collected >  There are different access >  Fine tuning and goods >  Breakdown during show
link Meeting Room ISE 2023 will receive a quotation at the info point hours for exhibitors delivery: 08:00 - 10:00 days: 18:00 - 20:00
. and a contract. and attendees ) )
>  Select the best meeting >  Extra time for set up? Email > Need an additional day
room for you >  Send back the signed Melissa Ortiz in advance: for breakdown? Email
contract within two weeks mortiz@iseurope.org Melissa Ortiz in advance:

>  You will receive a

i ) to Melissa Ortiz at: mortiz@iseur .or
confirmation e-mail ortiz@iseurope.org

mortiz@iseurope.org


https://www.iseurope.org/

How to Book Meeting Rooms
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Activity 10 3 0

What is this?

=dallelivels
Back Office.

Contact Us | Event Wobpage | Logouwi

E ISE 2023 Chacklist
Foliow the guidelines provided in

this checklist to ensure your

| Company Information

Company information
Exhibitor Categories

Exhibitor Resources
Event Manual

Deadiine overview

participation is a success in the next Contact roles Registration
avent Logo Stand Contractor Registration
And More! ISE Fira Store
Book a meeting room
Earty Build-up
Important Documents
Contact us
Marketing Opportunities. Priority Points and Ranking

“ Account detalls
Contract signature Update
Contract

Password
Leads & Sats

Sponsorship & Branding
Press Releases/Product Articles
Promote your presence material

Coming Soon

See the amount of points your
company has accumulated, and
also, your priofity ranking

ﬁ-—.i Floorplan

Access the EBO and go to Exhibitor Resources > Book a Meeting Room

& REGISTER
MEETING ROOMS ISE 2023

EMAIL ADDRESS*
€ Register with Facebook «
G Register with Google «
FIRST NAME®
OR ER Register with Microsoft «
LAST NAME* W Register with Twitter «

& Register with Apple ~

[J Iagree tothe software terms and privacy policy. *
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USER MODE (LIMITED VISIBILITY) | Contact | Terms | Privacy

Once you register, you will be redirected to this screen

I FRIDAY, 9 SEPTEMBER 2022 ~~

To book a room, you will first need to choose the date by clicking the arrow next
to the current date - The Meeting rooms are available from 28 January until 3
February 2023. The platform won’t allow you to book a room on a different date.

2 FIRA GRAN VIA VENUE ~

Barcelona Suite

Europa Suite
Conference Center 3

Conference Center 7

— AR |

o
Once you have chosen the correct date, click on the arrow next
to Fira Gran Via Venue. Choose the location where you want to
book a room and you will get the map view of that area.


https://www.iseurope.org/

How to Book Meeting Rooms
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Let’s use Convention Center 3 as an example.

>  Set up the time to 8:00 by moving
the blue dot to the left

>  The green dot means that the room is available
>  Click on the green dot to see a brief

description and prices of the room

Unavailable rooms will show a2
with the following icon:

Conference Center 3 - CC3.11 )

o . '
his space is available!

Book for 08:00

]

Have you found the best option for you?
>  Click on the green Book for 8:00 button

> Complete the booking form

Step 7

+
D Itis only possible to rent the rooms for a full day (8:00-20:00) or for half a day (8:00

13:30 or 14:30-20:00). All bookings include signage at the room'’s entrance and 2 keys.
DATE & TIME*

REPEAT*

None v

None

‘ Daily er 3f CC3.14

Weekly

I Manthly

‘ Yearly

If repeat is set up to:

None: Your booking will be only for the day that shows in the form.

Daily: Your booking will be for several days

REPEAT* DAILY RULE*

Daily O Monday to Friday

O Saturday & Sunday

O Every 1

END*

© Endby  Friday, 3 February 2023

O Endafter 2 occurrence(s)

EXCEPTIONS*

Mo exceptions

@ Repeat summary: Every day. Begin on Sunday, 29 January
) 2023 at 08:00. End by Friday, 3 February 2023. Occurrences:

29/01/2023, 30/01/2023, 31/01/2023, ..., 03/02/2023.

Do you wish to book for several days? Select:
Daily Rule > Every 1day > End > The last
day you want to rent the room.

SELECT ONE OF THE OPTIONS IF YOU WISH TO RENT THE ROOM FOR HALF-DAY ONLY
é v

Interested in booking only half a day?
choose your preference here

After filling in the form
you will be able to
confirm your booking.

You will receive a
confirmation email

- Please, check in
Promotions if it doesn’t
show up in your Inbox.

For the Meeting Room guidelines,
please read the meeting room
session in our Events Manual.

How to check your booking
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BARCELONA SUITE

MEETING ROOMS IS€ 2023

To check your bookings, go to the LIST tab.

FRIDAY, 9 SEPTEMBER 2022 ~ — MONDAY, 14 NOVEMBER 2022

MONTH GRID LIST MAP FRIDAY, 9 SEPTEMBER 2022~ - MONDAY, 14 NOVEMBER 2022

FREDAY, 9 SEPTEMBER 2022
@ D3:00-20:00 (12h) Barcelona Suite - BL Ian Turner (Fira) User booking

>  Select the days of your booking
>  Click on My Bookings

You will then be able to see a list of all your bookings.


https://cdn.asp.events/CLIENT_Integrat_169E7B04_E6F3_39F6_8BE4DB27C54F731E/sites/ISE-2023/media/Hosted-Files/ISE-2023-Event-Manual-(1310).pdf
https://www.iseurope.org/
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