Independent Study for CFA Examination

Guidelines Checklist

	Directions:
	The Independent Study program is an educational process designed to provide personal interaction between a candidate (a professional studying for the level I, II or III CFA examinations) and a sponsor (a professional who holds the CFA designation in question).
The following checklist itemizes the activities you must complete in order to fulfill the requirements of the Independent Study program and to earn CPE credit for the program. The activities are listed in a chronological order.




	Candidate Name: 
	

	Sponsor Name:
	


	Com-plete
	Activity
	Owner
	Comments
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	Obtain a copy of the Independent Study Contract. 
	Candidate
	

	[image: image2.wmf]
	Contact your Independent Study program sponsor and schedule meeting to complete the contract.
	Candidate
	If you do not know who your sponsor is, send an email to …
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	Complete and sign the contract by XX/XX/XXXX
	Candidate and sponsor
	Be sure to include: 

· Title and number of examination

· A copy of the examination self-study syllabus and learning objectives

· Time period of the contract – should not exceed 15 weeks per NASBA requirements. In this case, the contract time will be for 10 weeks.
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	Send signed contract to …..
	Candidate
	The signed contract must be received prior to sitting for the examination. Please include a copy of the syllabus and objectives for your self-study program with the signed contract.
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	Plan dates to meet and review study progress and discuss examination.
	Candidate and sponsor
	Plan meeting time for once a week for at least thirty minutes.
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	Meet according to planned schedule. Update the study schedule in contract accordingly.
	Candidate and sponsor
	Discussion topics for meetings may include:

· Progress of study

· Questions/discussion on particular examination topics

· Examination specific questions and preparation tips
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	Take the examination.
	Candidate
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	Present a copy of the Score Report from AIMR to sponsor.
	Candidate
	Present the score report to your sponsor promptly after receiving, as the granting of CPE credit is dependent upon receipt of a passing Score Report.



	[image: image9.wmf]
	Send score report and the updated and signed copy of the Independent Study contract to ….
	Candidate
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	Post score report and learner contract ….
	Admin
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	Check to ensure that CPE credit was awarded.
	Candidate
	Please allow for 2 – 4 weeks after submitting the score report and updated copy of the contract for CPE credit to be awarded.

With questions about your CPE credit, please call 
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