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QAS™ Self-Study Program List Instructions
Initial, Additional Delivery Method (ADM) & Renewal Applications
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A program list is required for submission with an application. For initial/ADM
applications, the program list should identify QAS™ Self Study programs the
organization anticipates offering in the year following approval. For renewal
applications, the program list should identify applicable QAS™ Self Study programs
actually offered during the previous year. The total number of CPE credits to be
awarded for QAS™ Self-Study courses on the program list must be within the program
level range identified in the initial, ADM, or renewal application process.

The program list should outline the following:

e Program/Course Title

e Delivery Method

¢ Recommended CPE credits
e Field(s) of study

e Date

* Formal learning programs under the 2026 Standards are group programs, self study
programs, or blended learning programs. For purposes of this application, the Registry uses
“delivery method” to refer to the formal learning program type, including any applicable sub-
delivery method such as Nano Learning or QAS Self Study, for which the organization is
seeking approval and must demonstrate compliance with the applicable Standards.

Program/Course Title

o The program title should be consistently and clearly identified across application
materials and participant-facing program information.

o |f the organization offers programs which have the same title in different delivery
methods, they must still be represented as two separate courses on the program list, as
shown in the example below. In this scenario, these courses count as two different
programs.

Number of Recommended CPE
Program Title Delivery Method credits Date of Program Field(s) of Study

Tax Pr ing From Training Group 548 MM/DDIYYYY Taxes 3.0

Example: Tax Pr ing From Training QAS Self Study(Traditional) 55 MM/DD/YYYY Taxes 3.0
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Delivery Method

Formal learning programs recognized within the Statement on Standards include the
following delivery methods:
o Group
o Self Study
» QAS™ Self-Study (Traditional)
= QAS™ Self-Study (Adaptive)
= Nano Learning
o Blended Learning

Organizations should identify all programs using the applicable delivery method
recognized in the Statement on Standards. The delivery method selected should
accurately reflect how the program is delivered.

The delivery method should be consistently and clearly identified across application
materials and participant-facing program information.

The Blended Learning delivery method applies only to a single integrated program that
intentionally includes both synchronous learning components, such as Group instruction,
and asynchronous learning components, such as Self-Study. Blended Learning may not
be used to combine, bundle, or reclassify two separate programs or delivery methods as
one program. If the Group and Self-Study components are offered as separate
programs, each program should be listed separately using the applicable delivery
method.

Recommended CPE Credits

For courses within the QAS™ Self-Study delivery method, the number of CPE credits
are measured by utilizing one of the approved methodologies as outlined in Section 7
Paragraphs 7.01, and 7.02- 7.02.9.

o Pilot Testing- Paragraphs 7.02.1- 7.02.4

o Word Count Formula- Paragraphs 7.02.5-7.02.8

o Adaptive Learning Technology- Paragraph 7.02.9
When courses referenced on the program list offer multiple fields of study per program,
each field of study must be broken down. In addition to the breakdown of CPE credit
dispersal, the total amount of CPE credit that can be earned for that course must also be
clearly identified, as shown in the example below.

Number of
Formal Learning Program/ | Recommended
Program Title Delivery Method CPE credits Date of Program Field(s) of Study

Tax Processing Form Training QAS Self Study(Traditional) 6.

o

06/04/2024 Computer Software & App 2.0

Information Technology 2.0

Specialized Knowledge 2.0
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e When Adaptive QAS™ Self Study courses use an individual participant tracking system
to determine the recommended CPE credit, the program list should represent the
highest CPE value which can be earned, as shown in the example below.

SPONSORS

Number of Recommended CPE
Program Title Delivery Method credits Date of Program Field(s) of Study
Example: Tax Processing From Training QAS Self Study (Adaptive) upto 5.5 MM/DD/YYYY Taxes 30
Accounting 25
anmple: Ethics in the Workplace QAS Self Study (Adaptive) up to 3.0 MM/DDIYYYY Regulatory Ethics 3.0

o The recommended CPE credit amount should be accurate and consistently represented
in application materials and participant-facing program information.

Field(s) of Study

o When courses referenced on the program list offer multiple fields of study per program,
each field of study must be broken down by CPE credit, as shown in the example below.

Number of
Formal Learning Program/ | Recommended
Program Title Delivery Method CPE credits Date of Program Field(s) of Study
Tax Processing Form Training QAS Self Study(Traditional) 6.0 |06/04/2024 Computer Software & App 2.0
Information Technology 2.0
Specialized Knowledge 2.0

o The field(s) of study should be clearly and consistently identified in the application
materials and participant-facing program information.
e Consult the Fields of Study document for a list of approved distinctions.

e For initial/ADM applications, the QAS™ Self-Study course date is the date on which the
course becomes available for enrollment. If the course is not yet available at the time of
application, it is permissible to put TBD in this section of the program list.

e For QAS™ Self-Study renewal applications, the date is the beginning date of the
renewal period.

e The program date should be clearly and consistently identified in the application
materials and participant-facing program information.
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