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AIRPLUS. YOUR TRAVEL PAYMENT COMPANY.

Take control of your travel expenses!
AirPlus Company Account:
award-winning* payment solution.

All'your travel expense data
under one roof.

Managing business travel; settling, reconciling and evaluating
expenses can be a cumbersome process. A centralised
payment and billing system is the way to achieve easier
administration and greater cost control. Our award-winning*
lodge card product; the AirPlus Company Account, is the
perfect solution. It provides hassle free payment for all your
business travel needs, through a bespoke centralised system
with automated reconciliation, that allows you to evaluate,
control and optimise your travel budget.

Unique data

In today’s global marketplace, the need for greater
transparency and cost savings is becoming increasingly
important. Unlike typical payment providers whose
products are based on a corporate card network, the
AirPlus Company Account is based on the Universal Air
Travel Plan (UATP) platform. Consequently clients benefit
from access to unique airline data, instrumental in
identifying savings potential, as well as capturing up to
nine additional, flexible data fields at the time of booking.
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Perfect payment solution.

The AirPlus Company Account offers greater
flexibility through its tailored invoice formats that
accommodate the nine additional data fields,
helping you achieve greater transparency and cost
efficiency. Together with the AirPlus Corporate
Cards for on-the-road business travel expenses,
the AirPlus Company Account provides a complete
payment solution, powered by innovation and
superior customer service.

*Winner: “Best Corporate Card Provider” -
Buying Business Travel Diamond Awards, 2016

*Finalist for “Best Corporate Payment Product”, 2017



AIRPLUS. YOUR TRAVEL PAYMENT COMPANY.

Why the AirPlus Company Account
IS the perfect payment solution:
the benefits speak for themselves.

Your key benefits

>

Increased transparency for all your company
travel expenses

Enhanced efficiency and minimised
administration

Customised and flexible invoices for ease of
reconciliation

Streamlined processes, saving you time,
money and resources

Ability to monitor and control your corporate
travellers’ booking behaviour

Increased control and compliance of your
company travel policy and supplier deals

Higher quality, detailed data for supplier
negotiations

Enhanced protection and reassurance against
fraud and misuse

Easy data uploading into ERP system (e.g. SAP)
with flexible data fields and file formats

Ability to pay for your carbon offset through a
central account

Easy implementation

The AirPlus Company Account is easily implemented with
very few stakeholders involved. Simply lodge your AirPlus
Company Account with your existing travel agency,
corporate travel department, online reservation system or
service provider. Thereafter, you can use your AirPlus
Company Account for all business travel expenses,
including: air fares, rail tickets, car rental payments and
other travel agency services, such as hotel reservations
and MICE arrangements.

> The next time you or your corporate travellers
make a booking, all the payments and transaction
fees are automatically billed to your account
and consolidated into one concise invoice. This
enables easy reconciliation and integration into
your financial system, thereby helping you to
identify cost-cutting opportunities and optimise
expenditure control.



Greater acceptance

Awarded* for its innovation, AirPlus Integrated Data
and Acceptance (A.l.D.A.) is a unique product feature,
which enables you to use your AirPlus Company
Account to pay for virtually all travel services where
a credit card is required, including: low cost carriers,
hotels, rail and car rental.

A.1.D.A. works by generating a unique, virtual Mastercard®
number online for each booking wherever Mastercard® is
an accepted form of payment. All payments made with an
A.I.D.A. number are settled through the AirPlus Company
Account and transactions are detailed on a tailored invoice
which allows up to nine additional data fields, thus facilitating
greater transparency and control.
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Payment Product

WINNER
BEST CORPORATE
CARD PROVIDER

Corporate
Card Provider

*Finalist: “Business Travel World Award, 2017’
Best Corporate Payment Product.

Winner: “Business Travel World Award, 2016,
Best Corporate Card Provider.

Winner: “Business Travel World Award, 2015”,
Best Corporate Card Provider.
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Green payment solution:
an industry first

You can automatically offset your carbon emissions
for all flights purchased with your AirPlus Company
Account. It works seamlessly with any carbon offset
provider of your choice; the amount charged by the
provider is automatically settled through the AirPlus
Company Account.

This award-winning** feature provides total transparency,
enabling you to report on your business flight emissions
almost immediately, breaking it down by department,
project or branch office.

PROJECT

myclimate

!U!TAIN;IILITV ; X
W e
**Winner: “Project Icarus”, Sustainability Gold Medal.

Winner: “myclimate AWARD 2015”.
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Unique invoices that help you optimise
control over expenditure: essential in
today’s business travel management.

Tailored invoice formats
to suit your needs.

With the AirPlus Company Account you have the option to
customise your invoices both on paper and electronically.

AirPlus offers 2,500 invoicing layout options which can be
tailored to your company’s specific needs, including numerous
sorting criteria and sub-totalling options. The key advantages
of customised invoices are: the data is captured at the time
of booking and electronic invoices can be automatically
uploaded into your accounting system - thereby saving you
valuable time by minimising any additional administration
work. Meanwhile, your accounting department has access
to swift and accurate allocation of each travel expenditure.

Standard invoice format

In addition to what you expect from a standard invoice
format, the AirPlus Company Account provides a quick
overview of all the relevant travel data, including:

> Dates of purchase and > Reserved class
travel > Routing
> Traveller’s name > Full travel costs

> Ticket number

Key Advantage: Additional data fields

What makes the AirPlus Company Account
unique is the provision of nine additional flexible
fields captured at the time of booking to suit your
individual company requirements, including:

> Cost centre > Accounting unit
> Staff ID > Project number
> Department

Seamless integration
with your systems.

The unique and enhanced flexible data captured
with the AirPlus Company Account allows you
to seamlessly integrate your billing information.
The advantages include:

> Guaranteed compatibility - you choose your
data format

> Improved time management through
automated processes

> An end to time consuming manual data entry

> Increased accuracy - no more double entries

> Secure transfer

We offer you a selection of formats for electronic data
transmission of your invoice data. Simply choose the one
that you require:

> EDIFACT > FlexEbill
> XML > LARS
> CSV > PDF e-Invoice

Additionally, we offer two formats (ATX and the standard
Mastercard® CDF3 format) for daily pre-invoice data for
automated integration into expense tools.

Data transmission methods include: encrypted email,
X.400, or download from the AirPlus Business Travel
Portal. We offer you both the PGP encryption and ZIP
password protection for email transfers.



Invoice Sample

sample Company Ltd.
Ms Jane Smith

P.O. Box 12 34
12345 Sample City

Pos. Purchase Date Name

1 07.09.15 Schulz, Michael
2 07.09.15 Schulz, Michael
3 08.09.15 Miiller, Max
4 09.09.15 Miiller, Max

The standard invoice includes the traveller’s
name, route, dates of purchase and travel

and travel agency information.

Total gross and net expenditure.

Please note on all correspondence:

4-201 1234567
o Tel.: +49 (0) 610220 i )
Forinauife® rax: +49 (0) 6102 204-3790 Invotce 1o : 1220 00200 456789
l Company Account 10+ DE 123456789
Date: 14.09.2015 Your VAT Reg. No. :
. 1n Gross EUR
e: VAT
Pag Currency Net Exchange Rate
Supplier

Cost Center Service

345,45
EUR
LH 2201234567890 / Class C on 07.09.15

Lufthansa AG, Sample Street. 1-4, 12345Sample City
VAT ID..DE 34567890
FRA CDG FRA
Travel Agency GmbH .
* Sample Street 12, 12345 sample City
0
VAT ID..DE T _ar
LH 2201 234567890 Class C on 07.09.15 ———-_--__—————---—__L ——————————— v '
Service Fee ___———————mm====""""T 77T
Subtotal Cost Center 139

bH
DB Personalverkehr Gml -
123 sample Street 1, 12345 sample City
VAT ID.: DE123456789 -
Travel Agency GmbH CC Beleg: . -
el date: 08.09.15 Ehe , oar
gl:\; reservation 7000012345678 iR P
Ticket national 700789456 R
Sum: Net 51,90 EUR VAT 9,87 El
ABC Car Rental GmbH & Co.KG ;
" sample Street 12, 12345 sample City
VAT ID..DE 165038067
770
Contract-No. 00953232 .
GRY Volk Tour 4 Registration: EUNCiAS:wkm
g llection: Frankfu
09.09.15 08:00 UhrCol "
09.09.15 19:00 Uhr Return: Frankfurt 1049K
Distance: 300 km
Liability insurance
Sum:

61,77

= 0,00 % VAT
#=19,00 % VAT
Total amount invoice:

Your invoice highlights agency Your chosen subtotals will equal the
fees incurred against respective charges made against allocated cost
transactions. centres and departments.

Aside from the standard data, you can opt
for additional data fields to show cost centre
information, staff IDs, departments, etc.

In response to our customers’ needs, we developed

The AirPlus FlexEbill is so easy to use, no IT experts
AirPlus FlexEbill, a tool that allows you to individualise are required. You have the flexibility to:
your formatted electronic invoice data.

The AirPlus FlexEbill seamlessly integrates your billing
information with your company’s financial systems, giving

Adapt your layout to your individual needs for easy
upload into your general ledger

Customise the order of your data fields
you an overview of all your business travel expenses at

any time. Thus in turn allows you to simplify and accelerate
your travel cost processing, helping you to identify cost-

cutting opportunities.

Change or alter the selected layout at anytime
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A multifacetted lodge payment
solution. Gain greater data transparency
and extensive protection.

One-stop administration tool.

The AirPlus Business Travel Portal gives you complete
control of all your business travel related transactions at
the touch of a button.

Not only can you access all your invoiced transactions via
your AirPlus Company Account, this clever online
administration tool acts as a central management system
for your entire company’s business travel expenditure.
You have full access and control over all data, services
and online card accounts.

The AirPlus Business Travel Portal
enables you to:

> Access business transactions
(including transactions not yet invoiced)

> Download invoice copies
> Download Electronic Billing data

> Analyse travel costs via the
AirPlus Information Manager

The AirPlus Business Travel Portal is available 24/7, helping
you optimise control of you business travel management.

AirPlus Information Manager:
turning travel data into valuable
information.

Our leading online reporting tool, the AirPlus
Information Manager, sets the benchmark in the
payment industry. It captures all the transactions
made via your AirPlus Company Account allowing
you to monitor supplier deals and your company
travel policy compliance. This provides enhanced
data transparency to strengthen your negotiating
position with travel service providers and optimise
your cost control.

Unique data capture

As the world’s largest issuer of UATP, pro-rated flight data as
well as flown data are captured when using the Company
Account. This is reported via the AirPlus Information Manager.
Pro-rated data helps you identify the actual cost of each flight
coupon with the respective airline, helping you monitor your
airline deals. Flown data assists in tracking down how many
tickets have not been used and whether you are eligible for
refunds. You can also preview tickets that have been cancelled
or exchanged to keep up to date with your current travel
expenditure. Flown data is currently available for a number of
airlines (i.e. British Airways, Lufthansa, SWISS, Austrian Air-
lines and Air China) and is continuously being extended.



Furthermore, your travel expense data from your AirPlus
Company Account can be amalgamated with your AirPlus
Corporate Card data or any other expense data on another
company credit card, giving you a complete overview of your
T&E spend. All transactions from hotels and car rental
companies (including hotel, city and country names), are
captured and standardised by a sophisticated data cleansing
tool, making analysis and reporting clearer and easier.

Flexible and easy-to-use reports

The AirPlus Information Manager is easy to use with an
intuitive and clear interface. More than 40 pre-configured
standard reports are available, giving you various
assessments of the business travel services used by your
company and their related expenses. Custom-made
“MyReports” enable you to tailor your analysis to suit your
individual reporting needs.

. Data Protection.

AirPlus handles all data processes on an
internal and proprietary basis, in compliance with
the relevant EU and UK data protection legislation.
Data, such as the customer’s name, account
number and transaction details are used solely by
AirPlus for the fulfillment of contracts with customers.

Extensive insurance
protection.

Comprehensive policies apply to every type of
accommodation and transport (including air, rail, ship
and car rental) paid via the AirPlus Company Account.

In addition, transport to and from airports or railway
stations is covered, irrespective of the means of
transport used.
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Decrease travel costs?
Save time and effort?
Contact us!

When it comes to integrated payment and MIS solutions, we are the experts.
We have helped over 32,000 corporate customers worldwide optimise
their travel expense management and realise their full savings potential.
Find out how you can benefit from the AirPlus complete payment solution.
Call: +44(0)208994-4725, email london@airplus.com

or visit www.airplus.com

UM P AirPlus is a member of the UATP

AirPlus International Ltd.

Building 4 - Chiswick Business Park - 566 Chiswick High
Road London W4 5YE - United Kingdom
T+44(0)208994-4725 - F +44(0)208987-6113
london@airplus.com + www.airplus.com
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http://london@airplus.com
http://www.airplus.com
http://www.uatp.com

