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Exhibitors Meetings Guide

Our event platform has been designed to give exhibitors a more personal, more rewarding
experience, creating more opportunities to discover personally relevant event organisers, peers
and content.

Our guide will help you:
o View profiles of event organisers, peers, speakers and other visitors

e Receive personalised recommendations, based on your interests, for event organisers
and sessions

e Receive personalised networking recommendations
e Interact through in-platform meetings and messaging
e Favourite event organisers and sessions for easy reference

e Participate and interact in sessions

You can access our frequently asked questions which will help you navigate the options and
functionality,

You’re also welcome to contact us if you have more questions at

Key:

- Tips & Tricks to ensure you have a better experience

“ - Important Information/ Note
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Exhibitors Meetings Guide

As an exhibitor, you will receive access to 2 profiles —

The main exhibitor profile (You should have already logged in to access the exhibitor

zone and toolkit)

Your personal profile (Access to your personal profile and how to activate your
account will be available soon).

At TEAMS Europe, since there are designated time slots called “Marketplace Sessions” for the
1-2-1 appointments during each day, each exhibitor only has one diary.

This same diary can be accessed and edited via the main exhibitor profile or your own personal

profiles (when available).

Why do | need a personal profile?

You can use your personal profile for a few reasons:

i You need a personal login to add sessions to your schedule and manage your time

accordingly.

ii. You can only view your entire day’s schedule and block time (including confirmed
meetings, pending meetings and sessions) on your personal profile

iii. Use your personal profiles to divide the attendee list amongst team members, and
network with more people.

iv. Avoid double booking meetings, if the attendee listis divided and both profiles are
connecting with different event organisers.

Access

Exhibitor Profile

Personal Profile

Login Details

The main exhibitor contact
should have received access
to the exhibitor profile on 17
January when the exhibitor
zone went live.

We will notify you when the
“Team Members” section of
the exhibitor zone goes live
and when you can access
your personal profiles.

Update Profile

Use this account to review &
edit your “Exhibitor” profile -
Event organisers can view
this profile on the “Exhibitors
List”

You can update your
personal profile, add a profile
picture, your personal social
links, etc upon logging in.

Access to Exhibitor List

v

v

Access to Attendee List

v

. Questions? Contact us at
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Saving and Viewing Your

Favourites v v

Message Event Organisers &

other Visitors v v

Requesting A Meeting v v

Accept, Reject & Reschedule

Meetings v v

Access to the Conference

A v v

rogramme

Adding Sessions to Your

Schedule X v

Viewing & Managing your

Schedule (inclusive of X v

meetings & sessions)

Blocking time off on your

schedule X v
Logging in New dates. New venue.

Once you’ve received the “Diary is live”
email from TEAMS Europe
<noreply@ntmllc.com>, click the link in
your email or below to log into your
account.

https://app.teamseurope.com
/newfront/

“ Note: You should have received your
activation email from TEAMS Europe
<noreply@ntmllc.com> on 17 January
when the exhibitor one went live.

\. If you are facing any issues logging in
or cannot find your activation email,
contact us at

T a ..
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TOTTENHAM HOTSPUR STADIUM LONDON

In partnership o
with

«

| BY SPORT
o | FOR SPORT

Hi ,

Your diary for TEAMS Europe 2025 is now live! ¢’

Pre-schedule 1-2-1 meetings, bookmark key sessions, and start connecting
with event organisers and fellow exhibitors. Get ahead and make the most
of your time at the event.

" LOGIN & GET STARTED

Your personalised diary is ready—simply log in to manage your
schedule and start booking meetings.

All you have to do is access the link or click the button below.

Your details:
Login:

e

Need help navigating the platform? Our quick guide covers everything you
need:

L) YOUR ESSENTIAL GUIDE

Manage your schedule and block time
Book, reschedule, or cancel meetings
: o

2 T £
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RO

> Continued


https://app.teamseurope.com/newfront/
https://app.teamseurope.com/newfront/
mailto:customerservice@teamseurope.com
mailto:customerservice@teamseurope.com

Exhibitors Meetings Guide

EXHIBITORS ATTENDEES CONFERENCE MY DASHBOARD

Of Sports, By Sports,

For Sports

Get in the game and connect with sports-event industry leaders

SIGN IN

Reviewing your profile

Once signed in, ideally, the first thing you should do is review your profile. Taking a few minutes
to do so, will help you to get the most out of the event by getting you the most relevant
recommendations and matches.

Reminder: All the information is directly pulled through your registration form. In case, you
need any details or interests changed on your profile, get in touch with us at
and we will be able to update them for you.

You can access your Profile in 2 ways:
e Through the left navigation, Profile Info > Edit Profile

o By clicking on the profile picture in the upper right and then selecting Edit Profile

TEAGMS a

EUROPE s EXHIBITORS ~ ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS

S — Messages Notifications  Profile

PROFILE

Dashboard

Company Name

@
PREVIEW PROFILE
Complete your profile Profile activi
EXHIBITOR ZONE ~
28% Q Logo @ Categories @ Products
Company Name © Company Overview © Team Members @ Connections _’ /7 Edit Profile
|3 Video and content
Meeting requests Products &% Team Members
Not h
¥ Addyourprodhucts
® Confirmed (0) 0 ToTAL *0 0
EXHIBITOR ZONE ~ Pending (0) REQUESTS 0 B Exhibitor Toolkit

® Incoming (0)

/ Edit Profile <— ® Cancelled (0) @ Settings

8 Video and content MEETINGS SCHEDULER v
Top performers Week ~

4 Team Members Meetings
coming | Gonfrmed | —Chats | —Scannea ]
Company Name (0] [o] [o] (0] 0

'™ Add your products
B Exhibitor Toolkit

Settings

B :
m . Questions? Contact us at
(=)
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" Be sure to click Save at the bottom of the page to save all your updates.

Your Dashboard

Your dashboard is your centralised location to view your profile activity, interactions, messages

and most importantly, it helps you navigate through the platform using the drop-down menu on
the left.

You can access your dashboard in three places -

i. In the top navigation, click on the TEAMS Europe logo on the left, and it will
automatically redirect you to your dashboard.

ii. Click on your exhibitor profile picture in the upper right corner, then choose
Dashboard under the Meetings Scheduler section of the drop-down menu.

iii. In the top navigation, click on “My Dashboard”.

TEaMS a
EUROPE  opuuinn EXHIBITORS ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS -
b —— Messages Notifications  Profile s
PROFILE
o Dashboard Company Name
PREVIEW PROFILE
Complete your profile Profile ac
EXHIBITOR ZONE ~
28% @ Logo @ Categories @ Products
Company Name € Company Overview @ Team Members @ Connections MEETINGS SCHEDULER

H Products
Meeting requests .
greq Matchmaking
MEETINGS SCHEDULER A y
ToTAL Favourites

® Confirmed (0) o]
* (o]
werding 0 ° ©0 My Schaduie

® |ncoming (0)

= Matchmaking

® Cancelled (0)

2 My Meetings

Favourites Messages

Week v
My Schedule Top performers r cel
Meetings
i [ incoring [ Confirmed | _ Chats [ _Scanned ]
& My Meetings
Company Name 0 0 0 0 0
Messages
EXHIBITOR ZONE v

Browsing Attendee List

Click on Attendees in the top navigation (Follow the red arrow on the screenshot below).

On this page you can browse event organisers, exhibitors, speakers, and other attendees. Click
on any of the cards to see more detailed information about that attendee, favourite, message
and book meetings with them.

RE.COIm
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m @ Questions? Contact us at
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There are also filters on the left like countries and participant categories that can be used to
narrow your view of the attendees. (Follow the blue arrow on the screenshot below)

TEaMS

EUROPE e EXHIBITORS ~ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS
s Messages

oot e A e

SPEAKERS
Q, Search

Filters 4—— Delegates

Sorted alphabetically, switch to "Recommended for You" to personalize this list with Al

Recommended for you

PARTICIPANT CATEGORIES v et
precision.

PRODUCTS OF INTEREST v

o S
4 (2] _N (2] *

ACCOMMODATION OF INTEREST v
REGION OF INTEREST. v

Aggelos Varaveris Albert ZBILY Alexa Peregrim Alex Howard
UK v International Sports Man... President Director of Sales CEO

Sportcamp Group International Federation Lackawanna County CVB Field Gun Sport
EUROPE v
NORTH AMERICA v

& &

sourn averica v (2] EI (=) § (=]
AFRICAS v

Searching for Specific Event Organisers & other Attendees

Navigate to the Attendee List using the instructions above and go to Filters on the left. Check
“Event Organiser” under the Participant Categories filter. (Follow the blue arrows on the
screenshot below).

On this page you can search for specific event organisers and attendees. Just type the company
name into the search bar, then press enter to view your search results (Follow the red arrow on
the screenshot below).

— To clear your search simply click on “Reset All” in the top-right corner of the Filters box on
the left of your screen (Follow the pink arrow on the screenshot below).

“ Please note:

e Choosing 2 options within the same filter, for example 2 different participant categories,
will return OR results, showing attendees with participant category 1 or with participant
category 2

Choosing options simultaneously in 2 different filters, for example participant category
and country, will result in AND results showing attendees with that participant category
AND the selected country

You can also switch the view to “Recommended for you” — This feature displays a

customised list catered to your needs by using the interests you input on your registration form

RE.COIm
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along with any profiles you favourited on the platform (Follow the green arrow on the
screenshot below).

TEaGMS a

EUROPE s EXHIBITORS ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS

ot s g e Messages Notifications  Profile v

SPEAKERS DELEGATES (68)
Q_ search h

Filters < resctali() Delegates
) o Sorted alphabetically, switch to "Recommended for You" to personalize this |i ST » faryou
@ Copy link to applied filters .
precision
PARTICIPANT CATEGORIES ~
YOURFILTERS: Event Organiser x
Event Organiser ‘——
Exhibitor
* * (=] (]
PRODUCTS OF INTEREST
Albert ZBILY Alex Howard Amelie Gravel Andy Moss
ACCOMMODATION OF INTEREST President CEC Director - Business Deve.. CEQ, Lead Consultant
International Federation ... Field Gun Sport TRIBU EbikeGP Ltd

REGION OF INTEREST. v
UK v
N
@
EUROPE v = @ @ E

Saving and Viewing Your Favourites

Throughout the platform you will see a star icon. Clicking the star adds the item to your list of
favourites; clicking again removes the item from your list of favourites.

When you’ve favourited something, you’ll notice that the star icon gets coloured in (Follow the
green arrow on the screenshot below).

To view all your favourites, click on the profile picture in the upper right, then click on favourites
under “Meetings Scheduler” (Follow the yellow arrow on the screenshot below).

TEGQMS =
[T L — EXHIBITORS ~ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS = a
P rR— Messages Notifications  Profile ~
PROFILE

Company Name
PREVIEW PROFILE

SPEAKERS DELEGATES (68)

Delegates

Sorted alphabetically, switch to "Recommended for You" td| personalize this list with Al

Q Search

EXHIBITOR ZONE v

Filters Reset all (1)
MEETINGS SCHEDULER
@ Copy link to applied filters .
presision. Dashboard
PARTICIPANT CATEGORIES ~

YOUR FILTERS: Event Organiser x

Matchmaking

Event Organiser

Exhibitor Favourites
* (%]
My Schedule
PRODUCTS OF INTEREST ~ @ My Meetings
Albert ZBILY Alex Howard Amelie Gravel
ACCOMMODATION OF INTEREST v President CEO Director - Business Deve.. Messages
International Federation Field Gun Sport TRIBU

REGION OF INTEREST. v

UK

EUROPE
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Exhibitors Meetings Guide

Sending & Viewing Messages

Throughout the platform you will see this = Message icon on all company, product and
people cards.

To send a message, click on the message icon next to the person you want to send the message
to. A pop-up window will be displayed in the bottom right corner of your screen. Begin typing
your message and hit enter or click on the arrow next to your message to send it.

TEaGMS a

(1] o e— EXHIBITORS ~ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS -
R Messages Notifications  Profile~

SPEAKERS DELEGATES (68)
Q, search

Filters Reset all (1) Delegates
) o Sorted alphabetically, switch to "Recommended for You" to personalize this list with Al Recommended for you
& Copy link to applied filters N
precision.

PARTICIPANT CATEGORIES ~
YOUR FILTERS: Event Organiser x
Event Organiser

Exhibitor

* 5
Speaker Albert ZBILY 09
OPEN IN MESSENGER
PRODUCTS OF INTEREST v
Albert ZBILY Alex Howard Amelie Gravel Andy M
ACCOMMODATION OF INTEREST v President CEO Director - Business Deve... CEO, Lead Ct
International Federation ... Field Gun Spert TRIBU EbikeGF
REGION OF INTEREST. v
UK v
)
&
RN (=] (=]
NORTH AMERICA v
SOUTH AMERICA. v Attendee Name Barry Higson Bobby Hare Christopher
Job Title Charlton Athletic Footba.. Director, Host City Partn... Senior Manar
Company ESL FACEIT Group Crankwn
AFRICAS v
B Enter the message (@)
OCEANIA v

When you receive a message, it will appear in Messages, and you will also receive a notification
under Notifications.

You can access all your messages in three places across the platform -

iv. In the top navigation, to the left of the profile picture, you’ll see Messages and
Notifications. Click on each to view all your messages & notifications

Click on your profile picture in the upper right corner, then choose Messages in the
Meetings Scheduler section of the drop-down menu.

Tl e e
m  Questions? Contact us at
B e
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In the top navigation, click on “My Dashboard”. On the left below your personal
details, choose Messages in the Meetings Scheduler section of the drop-down
menu.

(Follow the blue arrows on the screenshot below).

TEAMS a
EUROPE puee EXHIBITORS ~ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS -
Pt —— Messages Notifications  Profile ~
PROFILE
p Dashboard Company Name
PREVIEW PROFILE
Complete your profile Profile activ
EXHIBITOR ZONE v
28% © Logo @ Categories @ Products

Company Name @ Company Overview @ Team Members @ Connections MEETINGS SCHEDULER

Meeting requests Products

Matchmaking

MEETINGS SCHEDULER ~ N
Favourites

® Confirmed (0) 0 ToTAL

g *0 @0
pending () fEQuESTS 0 My Sehedule

® Incoming (0)

Matchmaking ® Cancelled (0) & My Meetings
Favourites Messages
Week v
My Schedule Top performers i e
Meetings
[ incoming | Confirmed | Chars ] Scanned ]
2 My Meetings
Company Name 0 (o] (4] (o] (o]

Messages

EXHIBITOR ZONE v

INTERACTIONS

By accessing “Messages” through the Meetings Scheduler section of the drop-down menu,
you can also create group chats (Follow the blue arrows on the screenshot below).

TEaGMS =
EUROPE s EXHIBITORS ~ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS ] a
P R——— Messages Notifications  Profile ~
PROFILE

& Messages Company Name
PREVIEW PROFILE

SEARCH CHATS

i
1]

Q. Search EXHIBITOR ZONE v

"
i

Company Name MEETINGS SCHEDULER

33 Dashboard

-~ Matchmaking
MEETINGS SCHEDULER ® Favourites
vourite:

8 Dashboard [ My Schedule

Matchmaking & My Meetings

Favourites

My Schedule

2 My Meetings

Messages

aTel e e
m . Questions? Contact us at
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Requesting A Meeting

Throughout the platform you will see this Meetingicon on all cards.

To request a meeting, click on the icon and begin filling out the form.

In the first step, you’ll be asked to select a date and time for the meeting from the show dates.

T =
EUROPE v EXHIBITORS ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS - ‘
= —— Messages Notifications  Profile v

< Back
&
Meeting Request
You are requesting a meeting with Who will go to the meeting*

Company Name

Meeting data

Please fill in the meeting data to request a meeting
MEETINGS SCHEDULER v
© Meeting data

EXHIBITOR ZONE v
MAR MAR Location™ Duration ©
1 20
Exhibitor stand X v Bmin v
Please select the time you want your meeting to start® Add more delegates
PROFILE
COMPLETENESS B See my Schedule Q, Search by email
28%
Subject @ =
10:00 Not available Not available Not available 10:45 - 11:00

Type subject

1:00 :00 - 1115 115 - N:30 T1:30 - 145 T:45 - 12:00
Message O+
’ .
In the second step you’ll be asked for: Lo Duration ®
e Add more delegates (optional) - Invite Exhibitor stand x v Emin v

others to join your meeting using

Add more delegates

their email address ' 0. Search by email

e Subject (mandatory) — Brief title for

Subject @+
your meeting request
+Type subject
e Message (mandatory) — A short
Message D+

message about why you want to
Enter the message you would like to send

meet to the other party

“ Location & Duration of the meeting are
standard and cannot be edited or changed.
Each meeting can only take place on the 0/200

Exhibitor’s table for a duration of 15 Minutes. Default meeting info

Lastly, Click the Request Meeting button to
send your meeting request to the other party. +

Tl e e
m  Questions? Contact us at
B e
EUROPE
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Default meeting info: This allows you to auto complete the subject, message and attached
files in your meeting requests with the same information. If you often request similar meetings,
Default Meeting Information allows you to make those requests quicker. You can change the
Default Meeting Information as often as you need to.

Viewing & Managing Meetings

On the Team Meetings page, you can see all your meeting requests along with the status of
each.

You can navigate to “Team Meetings” through two places across the platform -

i Click on your profile picture in the upper right corner, then choose Team Meetings
under the Meetings Scheduler section of the drop-down menu.

ii. In the top navigation, click on “My Dashboard”. On the left below your personal
details, choose Team Meetings under the Meetings Scheduler section of the drop-
down menu.

iii. In the top navigation, click on “Team Meetings”.

(Follow the yellow arrows on the screenshot below).

On this page you can accept or decline a meeting request, as well as reschedule or cancel a
confirmed meeting.

TEQMS £

(=77 i — EXHIBITORS ~ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS
Ptn—— Messages Notifications  Profile ~

PROFILE

Team Meetings Aleke Fondation

1<%
PREVIEW PROFILE

MAR MAR MAR EXHIBITOR ZONE v
18 ) 0

Company Name

Dashboard

Matchmaking

Favourites
MEETINGS SCHEDULER

23 Dashboard

Messages
-+~ Matchmaking
@ Favourites

.
No meetings

Messages No data to show

EXHIBITOR ZONE

m . Questions? Contact us at
@! : - -u.t 2
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" DIARIES WILL OFFICIALLY CLOSE ON 13 MARCH.
What does this mean?

We ask all attendees to fill their meeting slots by 13 March to ensure everyone completes
their recommended number of meetings. If your schedule isn’t fully booked by the deadline,
our team will step in to review any empty slots and fill them with meetings. These will be
assigned based on your stated preferences and the availability of attendees.

Finding Conference sessions

To see the sessions being offered click on Conference in the top navigation (Follow the yellow
arrow on the screenshot below).

At the very top of the page, you’ll first see “Top Picks for you”. This feature displays a
customised session list catered to your needs by using the interests you input on your
registration form along with any profiles you favourited on the platform (Follow the red arrow on
the screenshot below).

Click on “Hide Recommendations” to hide the custom list or scroll down to access the entire
conference programme (Follow the blue arrow on the screenshot below).

TEamMs a

(77 o7 f— EXHIBITORS ATTENDEES CONFERENCE MY DASHBOARD TEAM MEETINGS
[ —— Messages Notifications  Profile

~ Hide Recommendations <—

Top Picks for You 4—

4 () v () [e)a (@] \ 4 () \

>
Breakfast/Coffee on arrival Lunch TEAMS Marketplace Session #2 Networking Break Breakfz
B Wednesday, 19 Mar 2025 B Wednesday, 19 Mar 2025 ) Wednesday, 19 Mar 2025 ) Wednesday, 19 Mar 2025 # Thure

You can Filter the list using session type. You can also use the search bar to search for any
specific sessions you might be interested in.

Tl a .
m . Questions? Contact us at
@:I Larvice
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Q search <__ Session type ‘—

ALL SESSION TYPE PRESENTATION PANEL NETWORKING OPPORTUNITY CASE STUDY REGISTRATION

MAR MAR MAR
8 ] 20

Filters

Conferences

v U/

N1

TEAMS Europe Opening Celebration
M Tuesday, 18 Mar 2025
® 12:00-22:00

Adding Sessions to Your Schedule

This section can only be accessed through your personal profile and instructions will be
available when the “Team Members” section of the exhibitor zone goes live. We will get in touch
with you to notify you when the platform is available.

Viewing & Managing your Schedule

This section can only be accessed through your personal profile and instructions will be
available when the “Team Members” section of the exhibitor zone goes live. We will get in touch
with you to notify you when the platform is available.

Blocking time off on your schedule

This section can only be accessed through your personal profile and instructions will be
available when the “Team Members” section of the exhibitor zone goes live. We will get in touch
with you to notify you when the platform is available.

Tl e
m . Questions? Contact us at
! :I L Ervice
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Tour icon: At any time if you want to know more about the features of our show system, click
on the? tour icon at the top right corner and you’ll get a quick feature tour

Save all the event organisers you want to book meetings with now, then dive in later and
book all the meetings you want.

Don’t forget to use the Default Meeting info to speed up meeting requests

Meeting platform related queries: Contact
Marketing queries: Contact Hritika Shah at

Any other show related queries: Contact Fiona Chung at

m y Questions? Contact us at
Ofcedes
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