
EXHIBITOR REGISTRATION AND GUEST CARD INVITATION 
INSTRUCTIONS  
 
EXHIBITOR REGISTRATION 
Link:  https://meeting.spe.org/prod/emc00/register.aspx?aat=687750737566674674644164444a57503
56d49367947504b484764726d67426d633978623477775a6357303d 

 
Please have your information for your group ready to enter and REGISTER THEM ALL AT 
ONCE before hitting the SUBMIT button at checkout.  
 
The primary exhibitor contact would have received an exhibitor registration email with their 
unique booth number and confirmation number. 
 

 
 
Enter your booth number and confirmation number. Select next.  
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The primary contact will then select to ‘Sign Up’ as a new user to register their booth staff. On 
the next screen confirm who is registering.  

If the primary contact is attending and registering others, select “Yes.”  

If the primary contact is not attending and is only registering their booth staff select “No, I am 
only registering others.” They’ll need to enter their contact information in both areas before and 
after the “Accounts Details” section and select next so it will create an account for them.  

 

Then select the back button to sign in and choose the “I forgot my password” option. 



 

Please check your junk/spam folder for the reset password email. Once you’ve successfully 
logged in you will be able to add your staff. 

 

 

PLEASE NOTE: PRIMARY CONTACT IS NOT AUTOMATICALLY REGISTERED UNLESS 
THEY SAY “YES” TO ARE YOU REGISTERING YOURSELF FOR THIS EVENT. 
 
 
 
 
 
 
 
 
 
 



On the “Account Details” section you will enter the account information for the first exhibitor you 
wish to register and select next.  
 

 
 
If you receive the following error message below, please select the “search accounts” button.  
 

 
 
You will be prompted to enter the first and last name to search. Select the registrants account to 
make your selection. Once the selection is made the accounts details will be auto populated 
with the exhibitor’s information. Select next to continue with their registration. 
 

 
 
 



On the next screen you will agree to our Data Privacy and select next.  
The “Tell Us More” section will require your “company type” selection from the drop-down menu. 
 

 
 
 
The “Event Description” section will provide the following information below. 
 

1. Complimentary and Paid Exhibitor registration inclusions 
2. Complimentary and Paid Exhibitor allotments  
3. Rules and Regulations 
4. Consent to Use Photographic Images Policy 
5. Cancellation Policy 

 

  



On the “Registration Options” section please select the “EXHIBITOR” registration type and next. 
The system will recognize your complimentary exhibitor allotments first. Once those have been 
redeemed the system will then select your paid exhibitor allotments. 

  

On the checkout screen you will select “Add Another Registrant” to register the rest of 
your booth staff. Once all your complimentary and/or paid exhibitor staff have been 
entered you will be prompted for payment. Enter your payment details, select to agree 
to our terms and conditions and “Submit.” 

 
After you hit submit the primary exhibitor contact and all booth personnel will receive an auto-
confirmation from registration@spe.org. If you have any exhibitor registration changes or 
questions, please contact registration@spe.org. 
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GUEST INVITATIONS  
 

Exhibiting companies will receive two (2) complimentary Guest Invitations per 100 sq. ft. of 
exhibit space purchased. Invitations are for one day only and will allow your guest to access the 
exhibit floor. 
 
Additional invitations can be purchased through our  SPE Registration Team. This information 
was sent to the primary contact at your company.  

 Cost of additional Guest Invites - USD 75 each. 
 Purchased Guest Invites are non-refundable.  
 Guest invitations are not to be used for your employees/staff or for any other company’s 

employees/staff exhibiting at this show.  This policy will be heavily enforced. 
 Violating the guest invitation terms can result in a reimbursement penalty and loss of 

priority points. Multiple violations can result in an inability to exhibit at future SPE shows.  
 
If you have any questions about this program, please contact our SPE Registration Team. 
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Guest Invitation Instructions 
 

1. Guest Invitation registrants will register using the attendee link below.  
 
https://www.spe-events.org/symposium/subsea-well-intervention/attend 
 

2.  Select the “Register Now” button. You will be prompted to provide your SPE 
login credentials. If you do not have SPE login credentials, please select “new 
user.”  

 

 

3. On the “Account Details” page you will be require to fill out your profile 
information and select next.  

 

4. The “Tell Us More” section requires you to provide your company type and agree 
to our Data Privacy Policy.  

 

5. On the “Registration Options” you will see the GUEST – WEDNESAY and 
GUEST THURSDAY registration options. Select which day you wish to attend. 
Guest Invitations are for one day only and allow access to the exhibition floor.  

 

6. Enter the promo code below at the checkout screen to receive complimentary 
registration and submit.  

Promo Code: 

https://www.spe-events.org/symposium/subsea-well-intervention/attend

