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Conference Paper Policies

IPTC assumes no obligation for authors’ expenses for travel, lodging, food or other
incidental expenses incurred for their participation of the event. IPTC offers presenting
authors with a discounted rate. All technical session speakers must register for the
conference at the Presenting Author rate.

No Presentation Policy

An agreement to present a paper at the conference carries an obligation to participate
in the event. The failure of IPTC conference authors to have at least one designated
individual present the paper at the conference will result in the conference paper being
permanently withdrawn from the IPTC technical paper archive in OnePetro.

Dual Submission Policy

Any paper previously presented at a conference and published in OnePetro may not
be re-submitted for publication at another IPTC conference. The author may present
the subject matter at subsequent conferences at the invitation of the program
committee.

Copyright

All authors of papers presented at the conference will be required to complete and
submit a copyright release form to IPTC or submit the copyright exemption form where
applicable.

Transfer of Copyright
IPTC appreciates your willingness to present your paper. IPTC’s policy is to
safeguard contributed works by obtaining copyright in the name of IPTC. Therefore,
a transfer or assignment of copyright is required by the IPTC from the owner of the
copyright to the paper to be presented at IPTC.

= If you are employed and prepared this paper within the scope of your employment,
the original copyright to the paper belongs to your employer.

= If you sign the form, we assume you are authorized to do so by your employer and
that your employer has consented to the transfer of copyright, to the representation
and warranty of publication rights, and to all other terms and conditions of the form.

= If such authorization and consent has not been given you, an authorized
representative of your employer should sign this form in the space provided for the
Author.

= Always use the form provided in the author kit for the conference as wording may
vary for some jointly sponsored meetings.

= No modifications or substitutions will be accepted and we do not accept a license
to distribute in place of full transfer of copyright.
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Author-Retained Rights

Transfer of copyright does not affect the underlying intellectual property or concepts,
which remain with the author or the employer. Authors and their employers retain
certain rights for reuse of the material.

Please refer the Transfer of Copyright Form for more details about Copyright
Requirement.

Plagiarism

Plagiarizing the work of others is unacceptable. We expect authors to credit all sources
used in their writings and not to represent work of others as their own. Authors found
to have plagiarized the work of another are subject to having their paper removed from
the conference program and from OnePetro. Future submissions from authors found
to have plagiarized will be scrutinized carefully. In the case of students found to be
plagiarizing the work of others, IPTC may inform the student’s university.

a) How to Avoid Plagiarism
v" You can avoid plagiarizing others by using appropriate citation.

v Direct quotes should be indicated as such with the use of quotation marks, or
for somewhat longer passages, indented as a block quote. However, in an
original paper, direct quotation should be minimized.

v It is accepted practice that authors learn from and build on the work of others
in their own work, but you should always use your own words to show that you
understood the ideas.

b) Plagiarizing Your Own Work
v Just because you are the author doesn’t mean that you can repeat long sections
of your prior work in a new work. If you are writing a new paper, the content
should be new, not a repeat of what you wrote in a prior paper.

v No one will be concerned about the verbatim reuse of a few sentences or even
a full paragraph, but you should not repeat full sections of a prior work. Just as
you would summarize and cite the work of another author, you should
summarize and cite your own prior work, then focus on what is new that led you
to write the current paper.

Help with The English Language

Several organisations offer services designed to improve the quality of English in
papers submitted for peer review, but there is a charge for their services. IPTC is not
affiliated in any way with these organisations. Links to them are offered as a service
only.

» American Journal Experts

« Cambridge Language Consultants
* Manuscript Edit

» Science Docs

» Science Manager

SciTechEdit International
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Commercialism Policy

IPTC recognises to maintain the integrity, high quality, and unbiased information in all
forms of written and oral presentations at any IPTC event including, but not limited to,
conferences, symposia, or forums, overt commercialism is prohibited outside of the
commercial exhibit areas.

Iltems deemed to be commercial in nature will not be allowed or disseminated. This
includes, but is not limited to, Conference Proceedings, presentations, OnePetro,
Journals, and promotional material.

Use of the following will be carefully scrutinized during evaluation and presentation
and could result in being withdrawn from the program:
= Generic descriptions should replace commercial trade names or trademarked
materials

= Company logos allowed on title and closing slide only

= Text which is overtly commercial in tone or intent within paper titles,
presentation slides, text, tables, figures, animation, audio, and video is
prohibited

Repeated violations of this policy may result in the speaker and/or moderator being
barred from participating in future IPTC event programs.

Manuscript and Extended Abstract Processing Procedures
To best serve attendees, IPTC makes its Proceedings available on the first day of the
conference. To ensure that these Proceedings provide a quality version of a presented
paper, authors are requested to check their manuscript carefully for errors and get all
required company approval(s) prior to uploading.

Serious Problems with Your Proceedings Paper After Uploading

If, for legal or other reasons, it is imperative that a paper NOT appear in the
Proceedings, the author must contact the IPTC Conference Program Lead (email:
klprog@iptcnet.org) immediately and provide a detailed explanation why the paper
must be withdrawn. The paper will be pulled, as requested, if the Conference
Proceedings has NOT already been completed. If the Conference Proceedings has
already been produced and the paper has published in OnePetro, IPTC will not be
able to prevent its distribution to participants. This is why authors are required to get
all company approvals BEFORE uploading a manuscript or extended abstract.

Correction Requests

If you have a correction that you wish to make to your submitted manuscript, please
submit your correction information via the Manuscript Correction Request Form.

(If you are an SPE member or are a registered user on the SPE website, please use
your regular login and password. If you do not have an SPE login, please register as
a new user.).

A USD 100 fee will be charged for the processing of the updated version, which will
be reflected on OnePetro in due course.
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