
Exhibitor Registration Instructions 
 

You can register your staff by logging into your Exhibitor Portal and selecting “Exhibitor Registration & Guest Cards.” 

 

If you have not yet set up your company password for the Exhibitor Portal, please visit the Exhibitor Academy for step-by-step 
instructions. Please note that only the primary, secondary, and invoice contacts listed in our system for your company will have access 
to both the Exhibitor Portal and the Registration Portal. This information is also available on the Exhibitor Resources page. 

 
Once logged in, click “Exhibitor Registration & Guest Cards” to enter the Registration Portal. 

 

If your email address is correctly associated with your company, you will be able to access the Exhibitor Hub and Registration Portal. 
If it is not associated or if you are not listed as a primary or secondary contact you will not have access and will see the message: 
“Error, company list is empty.” 

 

Inside the Registration Portal, you can begin registering your staff by clicking “Add New Registration” under Exhibitor Registration. 
You can also view or modify existing registrants and send Guest invitations. 

 
For large groups of exhibitors (greater than 10 exhibitors in your group), please use the Exhibitor Registration Import Spreadsheet 

and upload it to the ‘Exhibitor Registration Import’ 

 
For registration questions, please contact registration@spe.org or otcregistration@spargoinc.com 

For questions regarding your password or to update your email address, please contact otc.events@spe.org  

https://otc2026.smallworldlabs.com/home
https://2026.otcnet.org/exhibit-otc/exhibitor-hub-instructions
https://2026.otcnet.org/exhibit-otc/exhibitor-resources
https://cdn.asp.events/CLIENT_SPE__29FE44FF_5056_B733_49EC4D60A02A6A7D/sites/_26OTC_/media/Exhibitor-Downloads/Upload-form-for-Spargo_Data-Load.xlsx
mailto:registration@spe.org
mailto:otcregistration@spargoinc.com
mailto:otc.events@spe.org
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