
Exhibit Space Contract Instructions 
1. Please log in to the Exhibitor Hub to access the Exhibit Space Contract. 

Note: Access to the Exhibitor Portal is limited to your company’s primary, secondary and invoice contacts. If any of these have changed, please contact 
your sales representative or email spe.events@spe.org so we can update your company’s contacts. 

1. If you already have an account in SmallWorldLabs, or if you have previously set up credentials for another SPE event on this platform, please 
ensure the email address you’re using to login is associated with the account. If you’re unsure, please contact: spe.events@spe.org. 
 

2. New to Small World Labs?  
If you have not yet created a SmallWorldLabs account, select Create Account and follow the prompts. 

 
 

3. Forgot Password? 
Please note that SmallWorldLabs does not allow multiple accounts to be created with the same email address. If your email address is already 
associated with an existing account, or if you have forgotten your password, select Log In, enter your email address, and click Forgot Password to 
reset your password.  

 

 

4. Logged in but “No Company Found”? 
If you are logged in and see a “No Company Found” message at the top of the page, even though you are listed as the primary, secondary, or 
invoice contact, click Home from the main menu. Then, scroll down to the Organization Admin box, enter your company’s name, and click Join 
Company. 
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2. Once logged in, hover over “Exhibit/Sponsor Information” and select “Exhibitor Hub.” 

 

3. Click the blue button under Exhibit Space Agreement to access the Exhibit Space Contract. Once the Sponsorship Gallery is live, you will also be able to 
access it under Sponsorship Offerings. 
 

 
 
Please complete all required fields, then read and acknowledge the Terms and Conditions before submitting your Exhibit Space Contract. 
 

 

 
 
Important: Your booth space will not be confirmed until payment has been received. 
If you have any questions or need assistance, please contact us at sales@spe.org or spe.events@spe.org.  
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